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Introduction 


Among  blind  people  Braille  has  always  been  one  of  the  primary  mediums  for 
attaining  literacy,  experiencing  personal  enrichment,  and  accumulating  knowledge. 
Despite  the  apparent  truth  of  the  primacy  of  Braille,  positive  and  negative  attitudes 
about  its  use  have  waxed  and  waned  through  the  decades,  particularly  among 
professionals  in  the  blindness  field.  For  a  number  of  years  now  Braille  literacy  has 
declined  steadily,  but  always  the  members  of  the  blind  community  have  advocated 
and  fought  for  better  Braille  instruction  and  for  renewed  recognition  of  the  code’s 
vital  importance  as  a  primary  medium  for  all  blind  people.  As  a  result  during  the 
past  several  years  we  have  experienced  renewed  interest  in  the  viability  of  Braille. 

Perhaps  for  the  first  time  in  history  members  of  the  blind  community  and 
professionals  in  the  field  of  blindness  have  reached  an  accord  about  the  importance 
of  good  Braille  instruction  for  our  nation’s  blind  citizens.  A  strong  supporter  of 
Braille  literacy,  the  National  Federation  of  the  Blind  has  advocated  for  stronger 
Braille  legislation  and  has  helped  persuade  Congress  to  amend  the  Individuals  with 
Disabilities  Education  Act  (IDEA)  so  that  it  contains  the  necessary  language  for 
parents  to  have  quality  Braille  instruction  provided  for  their  blind  children  if  they 
want  it.  Strengthening  the  language  in  IDEA,  however,  would  not  have  happened 
without  the  cooperative  efforts  of  many  blindness-related  groups  in  America. 

As  a  direct  result  of  this  increased  interest  in  providing  better  Braille 
instruction  and,  therefore,  in  finding  qualified  Braille  teachers,  these  organizations 
asked  the  National  Library  Service  for  the  Blind  and  Physically  Handicapped  to 
develop  a  National  Literary  Braille  Competency  Test.  The  passing  of  this  test 
would  demonstrate  “basic  skills  in  Braille  and  the  competency  required  for 
teachers  of  the  blind  and  visually  impaired.”  In  response  the  National  Library 
Service  (NLS)  has  developed  a  competency  test  that  responds  to  the  professional 
and  consumer  groups’  concern  that  all  Braille  teachers  of  blind  children  and  adults 
be  skilled  users  of  the  reading  medium  they  teach.  The  competency  test  was 
designed  to  evaluate  Braille  reading  and  writing  skills  among  Braille  teachers. 
NLS  sought  the  views  of  many  blindness-related  groups  in  the  development  of  this 
competency  test,  and  after  much  scrutiny  and  the  incorporation  of  recommended 
changes,  the  test  is  now  available  for  Braille  teachers. 
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As  a  result  of  the  development  of  a  comprehensive  and  functional  skills  test  for 
Braille,  a  problem  arose.  Many  teachers  of  the  blind  have  received  only  minimal 
Braille  instruction  in  university-based  educational  programs  and,  therefore,  lack 
the  skills  and  the  confidence  to  pass  a  moderately  demanding  competency  test.  The 
National  Federation  of  the  Blind  and  the  International  Braille  Research  Center 
(IBRC)  recognized  the  pressing  need  for  a  simple,  clear,  but  comprehensive 
instruction  manual  to  prepare  Braille  teachers  to  pass  the  National  Literary  Braille 
Competency  Test.  Although  a  number  of  manuals  intended  to  assist  teachers  and 
Braille  transcribers  to  master  the  Braille  code  already  existed,  many  are  highly 
technical.  Braille  teachers  consulting  complex  texts  are  likely  to  become 
overwhelmed  by  the  exhaustive  and  detailed  citations  of  the  multiplicity  of  rules 
and  exceptions. 

The  IBRC  sought  funding  to  develop  an  instructional  manual  intended  solely  to 
assist  Braille  teachers  to  learn  to  read  and  write  the  Braille  code  well  enough  to 
pass  the  competency  test.  Then  the  National  Federation  of  the  Blind  received 
Grant  no.  H246C60001  from  the  United  States  Department  of  Education,  Office  of 
Special  Education  and  Rehabilitative  Services,  Rehabilitation  Services 
Administration  to  conduct  Braille  Training  Services  for  Professional  Personnel. 
Part  of  the  grant  budget  was  allocated  specifically  to  contract  with  the  International 
Braille  Research  Center  to  produce  the  current  manual. 

The  need  for  a  simplified  and  specialized  manual  was  demonstrable,  and  the 
International  Braille  Research  Center  has  now  developed  it.  The  Braille  teachers  of 
today  and  tomorrow  will  be  the  beneficiaries.  This  manual  was  bom  because 
people  with  a  deep  commitment  to  the  principle  that  blind  children  and  adults 
deserve  qualified  and  knowledgeable  Braille  instruction  recognized  that  would-be 
instructors  needed  their  help.  We  hope  this  manual  will  be  an  invaluable  resource 
for  those  interested  in  achieving  greater  competency  in  reading,  writing,  and 
teaching  Braille.  We  are  firmly  committed  to  Braille  literacy.  Like  everyone  else, 
blind  children  and  adults  yearn  for  knowledge  and  personal  enrichment.  Whether 
they  will  achieve  their  goals  depends  largely  on  the  quality  of  their  Braille 
instruction.  Descartes  wrote,  “I  think;  therefore,  I  am.”  For  blind  children  and 
adults  the  best  paraphrase  of  this  bold  statement  may  be,  “I  read;  therefore,  I  will 
be.” 
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Materials  Needed  for  the  Competency  Test 


Persons  taking  the  National  Literary  Braille  Competency  Test  will  need  to 
bring  the  following  items  when  taking  the  test:  a  27-cell,  four-line  slate  and  stylus; 
a  Braillewriter;  8-1/2-by-ll-inch  Braille  paper;  11 -by- 11-1/2-inch  Braille  paper;  a 
wooden  or  Teflon  eraser;  ballpoint  pen;  pencil;  scratch  paper. 


How  To  Order  a  Sample  Test 

We  would  like  to  suggest  that  any  Braille  teacher  order  and  take  the  practice 
test  from  the  National  Library  Service.  These  sample  tests  may  be  ordered  in  print 
or  Braille,  and  the  tests  have  answer  sheets  for  all  phases  of  the  competency  test. 
To  order,  write  a  letter  of  request  to  the  following  address: 

The  National  Library  Service  for  the  Blind  and  Physically  Handicapped 
Library  of  Congress,  Washington,  D.C.  20542 


How  To  Use  This  Manual 


Since  memorization  of  the  Grade  Two  Braille  code  is  absolutely  necessary  to 
pass  any  competency  test,  a  review  of  the  letters,  marks  of  punctuation, 
composition  signs,  and  Grade  Two  contractions  would  be  in  order  for  any  person 
wishing  to  take  the  National  Literary  Braille  Competency  Test.  It  would  be  equally 
useful  and  beneficial  if  all  of  the  signs  of  Braille  were  written  on  the  slate  and  the 
Braillewriter.  Very  little  can  be  remembered  for  long  periods  of  time  unless  it  is 
written  down,  and  repetitions  of  letters,  marks  of  punctuation,  and  all  other  signs  in 
Braille  would  certainly  help  one  memorize  more  effectively. 
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We  would  suggest  that  most  of  the  initial  repetitions  of  Braille  characters 
should  be  done  on  the  slate.  Therefore,  once  mastery  of  these  signs  has  been 
accomplished,  one  could  then  concentrate  on  slate  writing  efficiency  by  using  the 
section  on  the  slate  and  using  the  suggested  exercises. 

Once  slate  efficiency  and  accuracy  have  been  established,  it  is  time  to  read 
through  the  manual,  paying  close  attention  to  the  rules  and  examples  in  each 
section.  Note  taking  on  each  section  is  suggested,  and  review  of  notes  would  be  in 
order  before  beginning  the  exercises  in  each  section.  We  would  strongly 
recommend  that  one  begin  by  writing  each  practice  exercise  on  both  the  slate  and 
the  Braille  writer.  Check  the  answer  sheets  for  errors;  then,  write  the  practice 
exercises  in  each  section,  making  corrections  on  all  errors.  Review  the  rules 
pertaining  to  each  error. 

Once  you  have  successfully  gone  through  all  sections  and  have  written  the 
practice  exercises  correctly,  begin  taking  the  four  sample  tests  provided  in  this 
manual — slate  writing;  Braille  writing;  circling  the  errors;  and  the  multiple  choice 
sections.  Next,  check  the  answer  sheets  at  the  back  of  the  manual.  Write  the  correct 
answers  and  review  the  rules  governing  each  error. 

Once  you  have  successfully  completed  all  sections  and  parts  of  this  manual, 
you  should  order  and  take  the  sample  test  provided  by  the  National  Library 
Service.  If  you  would  like  more  detailed  descriptions  of  the  rules,  we  would 
recommend  the  Braille  code  book  used  by  certified  transcribers  and  proofreaders 
of  the  Library  of  Congress  under  the  rubric  of  the  National  Library  Service  for  the 
Blind  and  Physically  Handicapped.  The  Braille  code  book  may  also  be  purchased 
from  the  American  Printing  House  for  the  Blind  (see  the  bibliography  of  sources  at 
the  end  of  this  manual  for  addresses)  in  Louisville,  Kentucky.  Throughout  this 
manual,  for  your  convenience,  we  have  cited  the  part  of  the  Braille  code  book 
pertinent  to  each  Braille  character.  Many  other  excellent  texts  on  Braille  are 
available,  and  many  of  them  are  listed  in  our  bibliography. 

Once  you  have  successfully  completed  the  sample  test  provided  by  the 
National  Library  Service,  it  is  definitely  time  to  take  the  National  Literary  Braille 
Competency  Test.  Don’t  delay.  We  need  well-informed  and  competent  Braille 
teachers  for  our  nation’s  blind  children  and  adults. 
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Section  One-A:  The  Slate  and  Stylus 

Note:  Since  a  major  section  of  the  competency  test  is  designed  to  examine  a 
Braille  teacher’s  slate  writing  skills  and  knowledge  of  signs  and  rules,  we  are 
including  some  helpful  suggestions  in  improving  slate  writing  skills.  Jennifer 
Dunnam  has  taught  Braille  at  BLIND,  Inc.  in  Minneapolis,  Minnesota,  for  many 
years.  She  is  also  a  highly  competent  slate  user,  writing  at  a  rate  of  greater  than 
thirty  words  per  minute  on  the  slate  and  reading  at  a  rate  of  greater  than  three 
hundred  words  per  minute.  She  has  recently  completed  an  instruction  manual  on 
teaching  the  slate,  and  she  has  graciously  given  permission  to  include  excerpts 
from  her  excellent  book  in  this  manual.  We  would  strongly  recommend  Ms. 
Dunnam ’s  book  as  a  must  for  any  Braille  teacher’s  resource  library.  Her  book  is 
The  Slate  Book:  A  Guide  to  the  Slate  and  Stylus  by  Jennifer  Dunnam.  Copies  may 
be  purchased  in  print  and  Braille.  To  order  write  to: 

Jennifer  Dunnam 
3215  Girard  Avenue,  South 
Apartment  2 
Minneapolis,  MN  55408 


Loading  the  Slate 

There  are  several  methods  commonly  used  for  putting  the  paper  into  the  slate. 
If  punched  paper  is  being  used,  place  the  three  holes  on  the  right  so  that  when  the 
paper  is  read  they  are  on  the  left  and  may  be  used  to  put  the  paper  in  a  folder  or 
three-ring  binder. 

Here  are  two  popular  methods: 
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Method  One 


Stand  the  slate  on  its  edge  on  a  solid  flat  surface,  slightly  open,  with  the  hinge 
on  the  left  and  the  bottom  of  the  slate  toward  you. 

Next,  place  the  paper  vertically  (perpendicular  to  the  flat  surface)  between  the 
two  parts  of  the  slate;  be  sure  that  the  left  edge  of  the  paper  is  touching  the  hinge. 

Then,  without  lifting  the  slate  or  the  paper,  close  the  slate  and  lay  it  down  on 
the  flat  surface  with  the  cells  facing  up. 


Method  Two 

First,  place  the  slate  on  a  flat  surface  in  writing  position,  with  the  hinge  on  the 
left.  Open  the  slate  to  at  least  a  45 -degree  angle. 

Second,  line  up  the  top  of  the  paper  just  below  the  top  pins  on  the  slate,  making 
sure  the  paper  is  also  lined  up  with  and  touching  the  hinge. 

Third,  punch  the  bottom  pins  into  the  paper  to  make  it  secure  before  closing  the 
slate.  If  you  use  this  method,  you  must  begin  writing  on  the  second  line  if  you  want 
a  margin  at  the  top  of  the  paper. 

When  the  paper  has  been  inserted  correctly,  the  slate  is  at  the  top  of  the  paper 
with  the  top  of  the  slate  facing  up  and  the  hinge  on  the  left. 


Holding  the  Stylus 

Holding  a  stylus  is  not  the  same  as  holding  a  pencil  since  they  require  the  use 
of  different  muscles  in  the  hand.  The  stylus  should  be  positioned  so  the  pressure  is 
applied  at  the  base  of  the  index  finger,  and  other  fingers  are  used  to  hold  the  stylus 
upright.  The  tips  of  the  thumb  and  the  index  finger  may  be  in  contact  with  the 
metal  of  the  stylus  point.  Hold  the  stylus  vertically — not  on  a  slant.  In  other  words, 
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the  stylus  should  go  into  the  cells  much  like  the  needle  of  a  sewing  machine  goes 
into  cloth,  vertically.  By  holding  the  stylus  in  this  way,  you  will  be  able  to  write 
with  greater  control,  accuracy,  and  speed. 


Writing 

A  beginner  should  start  by  examining  the  edges  of  a  cell  with  the  stylus.  First, 
find  the  indentations  for  each  of  the  six  dots  so  that  you  will  have  an  idea  of  how  to 
use  the  edges  of  the  cell  to  guide  your  stylus. 

Many  slates  have  special  slots  at  either  end  for  Brailling  on  Dymo  tape.  On 
some  slates  the  slots  are  on  the  top  part,  while  on  other  slates  they  are  on  the 
bottom  section.  If  the  slots  are  on  the  top  section,  be  aware  of  them — especially 
when  writing  on  the  second  and  third  lines.  These  slots  are  longer  than  the  other 
openings  and  have  smooth  internal  edges. 

Write  from  right  to  left.  If  you  write  with  your  right  hand,  place  the  index 
finger  of  your  left  hand  on  the  slate  just  ahead  of  the  tip  of  the  stylus;  the  index 
finger  of  the  left  hand  can  act  as  a  guide  and  give  you  better  control  of  the  stylus 
position.  The  pressure  on  the  stylus  should  be  light  and  quick.  Do  not  lift  the  stylus 
too  high  out  of  the  cell. 

Notice  the  ridge  between  the  second  and  third  lines  on  the  slate.  This  raised 
line  is  very  useful  for  someone  who  has  difficulty  staying  on  the  correct  line. 

People  who  are  left-handed  can  use  the  stylus  in  the  left  hand  quite  effectively. 
Find  the  stylus  and  the  hand  position  that  are  the  most  comfortable  and  efficient. 

Before  writing  letters  and  words  on  the  slate,  you  might  want  to  practice 
making  dots  to  get  acquainted  with  the  feel  of  writing. 


15 


The  Dot  Numbers 


It  is  important  that  you  understand  thoroughly  how  the  dot  numbers  work  when 
reading  before  you  begin  thinking  about  them  in  terms  of  writing. 

Writing  with  a  slate  and  stylus  requires  that  the  Braille  be  embossed  from  the 
back  of  a  page;  Remember,  however,  that  Braille  reading  is  accomplished  by 
passing  the  fingers  along  each  line  from  left  to  right.  Thus,  the  dots  at  the  left  side 
of  each  Braille  letter  or  other  symbol  will  be  encountered  first  followed  by  dots  on 
the  right.  A  Braille  cell  is  arranged  as  three  rows  in  two  columns.  It  is  standard 
practice  to  number  the  dots  in  a  Braille  cell  from  the  point  of  view  of  the  reader. 
Dots  on  the  left,  the  left  column,  are  numbered  1  at  the  top  with  dots  2  and  3 
below.  Dots  on  the  right  side  of  the  cell,  the  right  column,  are  numbered  4  at  the 
top  with  5  and  six  below.  This  dot  numbering  system  is  consistently  followed 
whether  the  Braille  symbols  are  produced  by  a  computer-driven  embosser,  a 
manual  Braille  writer  or  a  slate  and  stylus.  For  example,  the  letter  “d”  is  made  with 
dots  1-4-5 — that  is,  the  first  dot  in  the  first  column  and  the  top  two  dots  in  the 
second  column,  •  ? . 

When  writing  on  the  slate,  avoid  thinking  of  words  such  as  “backwards”  and 
“opposite.”  At  times  these  may  seem  easier  for  you  to  understand,  but  it  will  be 
better  in  the  long  run  if  you  focus  on  knowing  the  numbers  of  the  dots  which  make 
up  each  character. 


Moving  the  Slate  Down  the  Paper 

After  the  first  four  lines  have  been  filled,  it  is  necessary  to  move  the  slate  down 
to  blank  space  on  the  paper  in  order  to  write  on  the  next  four  lines. 

First,  open  the  slate.  There  is  now  a  hole  in  the  paper  at  each  comer  of  the 
slate.  The  goal  is  to  move  the  paper  so  that  the  top  two  pins  on  the  slate  are  in  the 
bottom  two  holes  in  the  paper.  Some  people  find  it  easier  at  first  to  work  on  one 
pin  at  a  time.  With  practice,  moving  the  paper  need  only  take  a  few  seconds.  The 
slate  should  never  be  lifted  from  the  table  while  the  paper  is  being  moved. 


16 


(1)  Leaving  the  bottom  of  the  slate  on  the  table,  open  the  top  and  lean  it  against 
the  left  side  of  your  left  index  finger.  Next,  grasp  the  right  edge  of  the  paper 
between  your  right  thumb  and  index  finger  with  your  thumb  on  the  bottom  hole 
made  by  the  pin.  Using  your  right  hand,  slide  the  paper  upward  so  that  the  top  right 
pin  goes  into  the  bottom  hole.  Check  with  the  left  index  finger  to  see  if  the  top  left 
pin  went  into  the  bottom  left  hole.  If  it  did  not,  rotate  the  paper  until  it  does. 
Without  moving  the  slate,  close  it  and  make  sure  the  bottom  pins  snap  to  make 
new  holes  in  the  paper. 

Another  method  for  moving  the  paper  is  given  below. 

(2)  First,  open  the  slate  all  the  way  so  that  both  parts  of  the  slate  are  flat  on  the 
table.  Second,  place  your  left  hand  on  the  top  part  of  the  slate  to  keep  it  in  place. 
With  right  hand,  move  bottom  left  hole  in  paper  onto  top  left  pin.  Slide  left  hand 
over  so  that  a  finger  can  hold  left  pin  in  place.  Move  your  right  hand  to  the  right 
edge  of  the  paper  and  find  the  bottom  hole.  Rotate  paper  until  top  pin  goes  into 
bottom  hole.  Being  careful  not  to  move  the  slate  and  keeping  your  right  hand  in 
place  as  long  as  possible,  close  the  slate  with  your  left  hand.  Make  sure  that  both 
bottom  pins  snap  into  the  paper. 


Keeping  the  Place 

If  you  get  interrupted  in  the  middle  of  a  line  while  writing,  open  the  slate 
slightly  and,  without  making  a  dot,  put  the  point  of  the  stylus  into  the  cell  where 
you  left  off  so  that  it  rests  at  an  angle  and  props  the  slate  open  to  mark  the  place. 

On  the  top  of  the  slate,  there  are  usually  ten  middle  dots  or  “column 
markers,” — five  between  the  first  and  second  lines,  and  five  between  the  third  and 
fourth  lines.  These  markers,  normally  placed  at  five-cell  intervals,  are  useful  when 
making  columns,  and  they  can  be  very  helpful  if  you  lose  your  place  and  need  to 
count  cells. 

Since  the  lines  of  Braille  can  be  felt  from  the  back  of  the  page  when  you  open 
your  slate,  you  can  determine  how  many  lines  you  have  used.  You  may  even  be 
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able  to  feel  exactly  where  you  left  off.  If  you  cannot,  close  your  slate  and  use  your 
stylus  gently  in  the  cells  of  the  last  line  of  writing  to  find  the  end. 


Correcting  Mistakes 

Extra  dots  can  be  erased  with  the  point  of  a  stylus  or  a  finger  nail.  After 
removing  the  paper  from  the  slate,  place  it  on  a  flat  surface  and  rub  the  extra  dots 
out. 


Dots  that  have  been  inadvertently  omitted  can  be  added  later.  If  the  paper  has 
already  been  removed  from  the  slate,  find  the  paper-holding  pin  holes  between 
which  the  mistake  was  made  and  position  the  slate  on  the  paper  accordingly.  Find 
the  mistake  by  using  the  stylus  and/or  counting  lines  or  cells.  Some  slate  users 
leave  the  slate  open  and  simply  place  the  cell  with  the  mistake  on  any  cell  on  the 
slate  to  add  missing  dots. 

If  the  error  is  substantial  (an  incorrect  word  or  part  of  a  line),  it  may  be 
appropriate  to  “scratch  it  out”  by  writing  full  Braille  cells  over  the  mistake. 


Sharpening  Styluses 

Whether  or  not  to  sharpen  a  stylus  should  be  a  matter  of  personal  choice.  Some 
long-time  slate  users  prefer  not  to  sharpen  styluses,  while  many  people  who  are 
new  at  it  like  a  sharper  point.  It  all  depends  on  the  kind  of  paper  being  used. 
However,  I  do  not  recommend  the  use  of  a  sharpened  stylus  by  someone  who  is 
just  beginning  to  learn  Braille.  A  sharp  point  makes  it  easier  to  make  unwanted 
dots. 

Styluses  can  be  sharpened  by  using  whetstones.  These  whetstones  may  be 
purchased  at  most  hardware  stores.  The  hard  Arkansas  whetstone  makes  the  best 
sharpening  whetstone  for  a  stylus. 

To  sharpen  a  stylus,  lay  the  whetstone  flat  and  place  the  stylus  at  about  a  thirty- 
degree  angle  against  the  stone.  Apply  some  pressure  and  rub  the  point  back  and 
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forth  vigorously  while  simultaneously  rotating  the  stylus  to  ensure  an  evenly 
sharpened  point.  During  sharpening,  be  sure  to  test  the  stylus  frequently  in  your 
slate.  Make  sure  the  stylus  does  not  stick  in  the  paper  and  is  not  overly  sharp. 
Check  the  readability  of  Braille  produced  with  the  stylus;  if  the  stylus  is  too  sharp, 
the  dots  may  be  too  small  and  more  easily  flattened.  Styluses  perform  differently  in 
different  kinds  of  slates.  Different  styluses  should  be  sharpened  for  different  slates. 


Increasing  Speed 

In  the  beginning,  you  will  need  to  build  up  some  endurance  in  your  arm,  which 
can  be  achieved  only  by  consistent  practice.  Many  competent  slate  users  can  write 
twenty-five  words  per  minute  or  faster. 

To  monitor  your  progress  you  may  wish  to  do  five-minute  timings  periodically. 
Have  someone  dictate  to  you,  or  write  whatever  comes  to  mind;  write  without 
stopping  for  five  minutes.  Count  the  number  of  words  you  write  during  the  time 
period,  and  then  subtract  from  the  total  any  word  that  contains  an  error.  Count  the 
words  in  a  timing  just  as  you  would  in  typing  or  handwriting — in  terms  of  words, 
not  Braille  cells.  In  other  words,  if  it’s  used  as  a  word,  it  is  counted  as  a  word. 


Helpful  Suggestions  for  Speed  and  Accuracy 

□  Write  lines  of  the  same  character  over  and  over.  Start  with  the  alphabet  first. 

□  See  how  many  times  you  can  write  the  alphabet  in  five  minutes.  Once  you 
have  successfully  learned  your  alphabet,  write  categories  of  words,  such  as 
colors,  animals,  flowers,  months  of  the  year,  or  names  of  famous  people. 

□  Write  a  one-line  sentence  over  and  over  until  a  page  is  filled. 

□  Time  yourself  frequently,  and  practice  often. 

□  Set  a  goal  to  write  a  given  number  of  pages  per  day  or  per  week.  Just  as  in 
reading,  setting  specific  goals  is  effective  in  ensuring  frequent  and 
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consistent  practice.  Practicing  a  little  every  day  is  better  than  writing  large 
amounts  less  frequently.  When  your  goal  becomes  easier  to  achieve, 
increase  it. 

□  Keep  a  journal.  Take  notes  from  cassette  books.  Take  your  slate  with  you 
wherever  you  go.  Use  the  slate  to  keep  grocery  lists,  write  names  and 
addresses,  and  phone  numbers. 


Preparing  for  the  Slate  Writing  Portion  of  the 

Competency  Test 

A  slate  writing  skills  test  is  part  of  the  National  Literary  Braille  Competency 
Test.  You  will  be  expected  to  transcribe  either  from  print  or  grade  one  Braille  a 
rather  lengthy  passage  into  excellent  grade  two  Braille.  The  following  two 
exercises  are  similar  to  the  transcribing  portion  in  the  actual  test.  Be  sure  to  use  8- 
1/2-by-ll-inch  heavy  slate  paper  and  maximize  the  length  of  all  lines  by  using 
hyphenation  when  appropriate.  Make  all  erasures  with  a  Teflon  Braille  eraser  to 
ensure  the  quality  of  your  erasure. 

Scoring:  You  will  start  with  a  score  of  100  (50  per  section).  Points  will  be 
deducted  for  errors.  If  the  same  error  in  the  use  or  omission  of  contractions  occurs 
consistently  in  the  same  word,  it  will  be  counted  only  once.  Consistent  format 
errors  will  be  counted  together  as  a  single  error. 

Section  A  and  Section  B  (Slate  and  Braille  Writing  exercises)  will  be  scored 
separately.  A  minimum  score  of  41  points  out  of  50  in  each  section  will  be 
required  to  pass  the  section.  A  minimum  combined  score  of  84  will  be  necessary  to 
pass  the  Slate  and  Braille  Writing  Sections. 
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The  following  are  considered  to  be  errors.  Three  points  will  be  deducted  for 
each  occurrence. 

•  Contractions  omitted  or  misused 

•  characters  misformed  (including  added  or  omitted  dots) 

•  Incorrect  division  of  words 

•  Letters  inserted  or  omitted 

•  Text  inserted,  omitted,  or  repeated 

•  Spacing  errors 

•  Format  irregularities 

•  Omission  of  inserted  punctuation  or  composition  signs 

•  Erasures  detectable  by  touch 
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Slate  and  Stylus:  Exercise  One 


Transcribe  the  following  passage  with  a  slate  and  stylus. 

Format:  Use  a  27 -cell  Braille  line  on  8-1/2-by-l  1-inch  Braille  paper 
with  the  paper  oriented  as  a  piece  of  typing  paper.  Make  cell  27  as  right 
margin.  Utilize  the  maximum  space  possible  on  each  Braille  line. 
Hyphenate  where  necessary.  Note:  Erasures  that  are  detectable  by  touch 
will  result  in  a  loss  of  points. 


Beverly  Stone  had  a  promising  career  as  a  professional  actress;  however,  she 
chose  instead  to  become  a  housewife  and  mother — marrying  a  handsome  and 
successful  businessman  named  Terence  Brown.  Although  almost  thirty,  Beverly 
Brown  started  a  family  and  maintained  a  comfortable,  high-rise  apartment  in  the 
theatre  district  of  New  York  City.  Her  children — Sally  and  Freddy — worked  after 
school  to  help  their  mother  with  a  variety  of  things. 

To  become  more  effective  as  a  mother,  Beverly  sought  the  counsel  of  her 
mother  and  father  who  told  her  to  “be  consistent  and  to  keep  the  lines  of 
communication  open  at  all  times.”  Adhering  to  their  advice,  Beverly  created  an 
atmosphere  of  compassion  and  fairness,  and  her  children  bless  her  for  it  to  this  day. 
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Slate  and  Stylus:  Exercise  Two 


Naturally,  everyone  found  it  difficult  to  find  a  time  for  rest  and  relaxation  in  a 
city  environment.  Throngs  of  people  pounded  the  sidewalk,  and  pedestrians  darted 
between  cars  stalled  at  traffic  lights,  trying  to  beat  the  afternoon  rush-hour  crunch. 
Pollution  almost  smothered  little  children,  and  many  youngsters  stayed  in  their 
apartments  or  the  tenements  to  escape  the  inevitable  “smog  alerts.” 

Several  thousand  city  dwellers  and  countless  automobiles  still  braved  the 
elements;  and  sallying  forth,  moved  frenetically  through  the  din  and  chaos  of  the 
great  metropolis.  In  spite  of  these  disturbing,  unfriendly  exhibitions  of  urban  life, 
sections  of  the  city  seemed  peaceful  and  throbbed  with  good  will  and  a  kind  of 
eagerness  to  be  cheerful  and  offer  assistance.  Those  gentle  souls  made  the 
difference;  those  thoughtful  ones  were  really  everywhere  in  the  city.  When 
assistance  was  needed,  they  stepped  out  of  the  crowd  and  restored  my  faith  in 
humanity. 
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Section  One-B:  The  Braillewriter 


The  second  portion  of  the  National  Literary  Braille  Competency  Test  requires 
the  teacher  to  transcribe  a  passage  on  the  Braillewriter.  The  Braillewriter  is  a  very 
simple  and  sturdy  machine,  and  it  is  composed  of  only  a  few  keys  and  parts. 

Facing  the  front  of  the  Braillewriter,  one  observes  seven  keys  on  the  first  or 
lower  level:  three  on  the  left,  a  larger  one  in  the  middle,  and  three  on  the  right.  In 
addition  there  are  a  number  of  exterior  movable  parts  to  be  introduced  as  they  are 
used  in  writing  Braille:  a  line  spacer  key,  a  backspace  key,  the  carriage  return,  two 
roller  knobs,  two  clamps,  the  embossing  head,  two  margin-set  knobs,  and  a 
margin-set  tightener.  Of  the  seven  keys  on  the  first  or  lower  level,  the  larger  one  in 
the  middle  is  the  space  bar  key.  It  is  pressed  down  to  space  between  words  or 
letters.  The  first  key  immediately  to  the  left  of  the  space  bar  key  is  dot  1;  the  next 
key  to  the  left  is  dot  2;  and  the  third  key  to  the  left  is  dot  3. 

The  key  immediately  to  the  right  of  the  space  bar  key  is  dot  4;  the  next  key  to 
the  right  is  dot  5;  the  next  key  to  the  right  is  dot  6.  Therefore,  place  the  index 
finger  of  the  left  hand  on  dot  1  and  the  index  finger  of  the  right  hand  on  dot  4.  The 
middle  fingers  are  on  dots  2  and  5,  and  the  ring  fingers  of  the  left  and  right  hand 
are  placed  on  3  and  6.  In  other  words,  1-2-3  are  on  the  left  side  with  the  index 
finger  of  the  left  hand  on  dot  1  or  the  key  immediately  to  the  left  of  the  space  bar 
key.  Dots  4-5-6  are  on  the  right  side  with  the  index  finger  on  dot  4  immediately  to 
the  right  of  the  space  bar  key.  Most  users  of  the  Braillewriter  use  either  thumb  to 
press  the  space  bar  key.  The  little  fingers  are  not  used. 

To  write  letters  on  the  Braillewriter,  press  down  the  keys  simultaneously  that 
correspond  to  the  dot  pattern  desired.  In  other  words,  to  write  the  letter  d  or  dots  1- 
4-5,  press  the  left  index  finger;  the  right  index  finger;  and  the  middle  finger  on  the 
right  hand  at  the  same  time. 

Just  above  the  seven  keys  on  the  left-hand  side  of  the  front  of  the  Braillewriter 
is  the  line-spacer  key.  By  pushing  down  this  key,  the  paper  is  moved  up  one  line. 
When  using  the  Braillewriter,  the  line-spacer  key  must  be  pressed  down  manually 
to  move  the  paper  to  the  next  line;  it  will  not  automatically  move  to  the  next  line. 
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Many  beginners  on  the  Braillewriter  forget  to  press  the  line-spacer  key  down  and 
quickly  discover  that  they  have  written  everything  on  one  line. 

On  the  right-hand  side  of  the  front  of  the  Braillewriter,  just  above  the  seven 
keys  and  directly  across  from  the  line-spacer  key  is  located  the  backspace  key. 
Each  time  the  backspace  key  is  pressed  down,  the  embossing  head  is  moved  back 
one  space.  This  backspace  key  is  used  to  re-write  a  letter  when  an  error  has  been 
made. 

Just  above  the  line-spacer  and  backspace  key  is  the  carriage  return.  It  is  formed 
with  a  little  cup-shaped  key  and  moves  across  as  the  letter  keys  or  the  space  bar 
key  is  pressed.  Depending  on  the  margin  set,  the  carriage  return  key  will  move 
across  the  machine  until  a  bell  sounds.  When  the  bell  sounds,  seven  cells  may  be 
pressed  before  the  line  runs  out.  At  this  point,  press  down  the  line-spacer  key  and 
move  the  carriage  return  key  to  the  left-hand  margin.  The  carriage  return  key 
should  click  into  place  and  make  a  clicking  sound  as  it  moves  to  the  left-hand 
margin.  Remember  to  press  down  the  line-spacer  key  before  returning  the  carriage. 
If  you  forget  to  press  the  line-spacer  key,  when  you  begin  writing  again,  you  will 
write  over  the  same  line  just  completed. 

On  either  side  of  the  Braillewriter  are  roller  knobs.  These  rather  prominent 
knobs  are  used  to  roll  the  paper  out  of  the  machine  or  are  used  to  roll  the  paper  into 
the  machine.  Remember  to  use  the  line-spacer  key  to  move  the  paper  up  and  down 
once  the  paper  has  been  inserted;  however,  use  the  roller  knobs  to  load  and  unload 
the  paper. 

Just  inside  the  roller  knobs  on  the  left  and  right  side  on  the  top,  flat  portion  of 
the  Braillewriter  the  paper  clamps  are  located.  The  clamps  may  be  pulled  back 
when  the  paper  is  being  inserted  and  moved  forward  to  hold  the  paper  in  place 
when  using  the  roller  knobs  to  load  the  paper.  These  clamps  must  be  manually 
moved  back  and  forth  as  needed. 

The  embossing  head  is  located  on  the  front  of  this  flat  section  and  moves 
across  the  paper  as  the  letter  keys  and  space  bar  key  are  pressed.  Of  course,  the 
embossing  head  forms  the  dot  patterns  when  the  letter  keys  are  pressed. 

On  the  back  portion  of  the  Braillewriter,  near  the  top  and  just  inside  of  the 
roller  knobs,  two  margin-set  knobs  are  located.  They  must  be  pinched  together  to 
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move  them  to  the  left  or  right  to  set  margins.  The  left  margin-set  knob  should  be 
moved  all  the  way  to  the  left  or  all  the  way  to  the  right  to  set  the  left-hand  margin, 
but  it  should  never  be  placed  between  its  left  and  right-hand  span  of  one  inch. 
However,  the  right  margin-set  knob  may  be  moved  anywhere  to  the  left  or  right. 
Near  the  left  margin-set  knob  is  located  a  rounded  button-like  knob  that  may  be 
used  to  tighten  or  loosen  the  margin-set.  A  maximum  of  forty-two  cells  may  be 
used  on  the  Braille  line.  By  placing  the  left  and  right  margin-set  knobs  to  the 
maximum  setting,  forty-two  cells  may  be  used  on  each  line. 


Inserting  Paper 

1)  Roll  the  knobs  on  either  side  of  the  Braillewriter  completely  away  from  you. 

2)  Pull  the  clamps  on  the  top  of  the  Braillewriter  toward  you.  (These  clamps 
open,  or  unlock,  the  paper  holder  inside  the  Braillewriter.) 

3)  Insert  the  paper  in  the  Braillewriter.  Be  sure  the  paper  is  inserted  into  the 
correct  slot  and  flush  against  the  left-hand  margin.  If  the  paper  is  inserted 
properly,  it  should  slide  about  one-half  inch  into  this  slot  on  both  the  left- 
and  right-hand  side.  This  paper  slot  is  located  on  the  backside  of  the 
Braillewriter  just  below  the  margin-set  knobs. 

4)  Next,  move  the  clamps  on  the  Braillewriter  forward  or  away  from  you.  (This 
locks  the  paper  in  place.) 

5)  Using  the  roller  knobs  on  either  side  of  the  Braillewriter,  turn  the  knobs 
toward  you  until  the  paper  stops  automatically.  As  you  turn  the  roller  knobs 
toward  you,  the  roller  knobs  will  lock  automatically  when  the  paper  is 
completely  loaded. 

6)  Press  down  the  line-spacer  key.  (This  engages  the  line-spacing  mechanism. 
The  knobs  will  now  turn  line  by  line,  rather  than  turn  freely.  Caution:  If  you 
fail  to  press  down  the  line-spacer  key,  you  will  write  over  the  first  line  of 
your  work  since  the  line-spacer  key  must  be  pressed  at  least  once  to  properly 
set  the  margin  at  the  top  of  the  paper.) 
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7)  Use  the  margin-set  knobs  to  set  the  left  and  right  margins  as  required. 

8)  Be  sure  the  carriage  return  key  is  moved  to  the  left  margin  before  writing. 


Removing  Paper 

Turning  the  roller  knobs  away  from  you,  roll  the  paper  out  of  the  Braille  writer 
until  it  stops  automatically.  Caution:  Never  jerk  the  paper  out  of  the  machine.  Once 
it  stops  automatically,  lift  the  clamps  on  top  of  the  machine  and  pull  the  paper  out. 
At  this  point,  a  new  piece  of  paper  may  be  inserted  into  the  Braillewriter. 
Remember,  when  inserting  the  paper,  the  11-1/2-inch  side  of  the  paper  should  be 
loaded,  not  the  11 -inch  side.  In  other  words,  the  widest  portion  of  the  paper  should 
be  across  the  machine  from  left  to  right  in  the  orientation  opposite  to  that  in  which 
8-1/2-by-l  1-inch  typing  paper  is  loaded  into  the  typewriter. 


Preparing  for  the  Braille  Writing  Portion  of  the  Competency  Test 

Scoring:  You  will  start  with  a  score  of  100  (50  per  section).  Points  will  be 
deducted  for  errors.  If  the  same  error  in  the  use  or  omission  of  contractions  occurs 
consistently  in  the  same  word,  it  will  be  counted  only  once.  Consistent  format 
errors  will  be  counted  together  as  a  single  error. 

Section  A  and  Section  B  (Slate  and  Braille  writing  exercises)  will  be  scored 
separately.  A  minimum  score  of  41  points  out  of  50  in  each  section  will  be 
required  to  pass  the  section.  A  minimum  combined  score  of  84  will  be  necessary  to 
pass  the  Slate  and  Braille  Writing  Sections. 
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The  following  are  considered  to  be  errors.  Three  points  will  be  deducted  for 
each  occurrence. 

•  Contractions  omitted  or  misused 

•  Characters  misformed  (including  added  or  omitted  dots) 

•  Incorrect  division  of  words 

•  Letters  inserted  or  omitted 

•  Text  inserted,  omitted,  or  repeated 

•  Spacing  errors 

•  Format  irregularities 

•  Omission  of  inserted  punctuation  or  composition  signs 

•  Erasures  detectable  by  touch 
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Braillewriter:  Exercise  One 


Transcribe  the  following  material  on  a  Braillewriter. 

Format:  Use  a  40-cell  Braille  line  on  11 -by- 11-1/2-inch  Braille  paper, 
using  the  paper  so  that  your  page  is  1 1  inches  high  and  1 1-1/2-inches  wide. 
(On  a  Perkins  Braillewriter,  set  the  left  margin  to  begin  in  cell  2  and  the 
right  margin  to  end  in  cell  41.)  Use  the  maximum  space  possible  on  each 
Braille  line.  Hyphenate  where  necessary.  Note:  Erasures  that  are  detectable 
by  touch  will  result  in  a  loss  of  points. 

For  the  following  materials,  center  the  exercise  heading  as  shown 
below.  Skip  one  line  between  the  exercise  heading  and  the  following 
paragraph.  Also,  skip  one  line  between  the  paragraph  and  the  first 
numbered  item  and  one  line  between  the  last  numbered  item  and  the 
following  paragraph. 

Transcribe  the  numbers  at  the  left  margin.  If  more  than  one  Braille  line 
is  required  to  complete  the  information  under  a  particular  number,  begin 
the  additional  line(s)  in  cell  3.  It  is  not  necessary  to  Braille  the  words  “End 
of  part  one”  at  the  end  of  Section  B. 


Plains  Indians 

Here  they  stood  with  their  backs  to  the  mountains,  facing  eastward.  They  had 
little  to  fear  from  behind,  because  that  bold,  rugged,  almost  impassable  mountain 
wall  held  off  aggressors  from  the  west. 

(1)  The  Chinese  had  to  build  a  wall  to  keep  out  their  enemies,  but  the  Blackfoot 
found  a  far  more  effective  barrier,  built  by  nature,  before  they  arrived  in  their 
“fatherland.” 

(2)  Streams  helped  to  mark  the  northern  and  southern  boundaries,  but  these 
were  no  barriers  to  Indians.  On  the  east  all  was  open  grasslands.  Against  this  front 
and  its  flanks,  a  line  a  thousand  miles  long,  pressed  advancing  frontiers,  not,  as  yet, 
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white  frontiers,  but  frontiers  of  predatory  Indians  eager  for  new  lands,  scalps  and 
plunder. 

(3)  On  the  eastern  front  were  their  hostile  Algonkin  [sic]  relations,  the  Cree  and 
Arapaho. 

End  of  Exercise  One 


Braillewriter:  Exercise  Two 

That  meeting  turned  out  to  be  one  of  the  best  things  that  ever  happened  to  me. 
Leaders  of  the  National  Federation  of  the  Blind  had  come  to  organize  a  chapter  of 
the  Federation  in  Charlotte.  I  had  never  heard  of  the  Federation,  but  I  realized  at 
once  that  its  philosophy  had  been  mine  all  my  life.  I  joined  that  day  and 
immediately  became  active  in  the  movement. 

I  have  lived  a  very  full  life.  I  served  two  years  as  president  of  my  homeowners’ 
association  and  have  been  teaching  Sunday  School  for  more  than  twenty  years.  I 
have  also  served  as  president  of  my  church’s  Women’s  Missionary  Society  and  as 
director  of  church  training.  In  1978  I  was  named  Charlotte’s  Outstanding  Citizen 
and  in  1989  I  received  the  Jacobus  tenBroek  Award  for  my  service  in  the  NFB. 

Someone  has  said  that  service  to  others  is  the  rent  we  pay  for  the  space  we 
occupy  on  earth.  I  plan  to  keep  the  rent  on  my  space  current. 

End  of  Exercise  Two 
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Section  Two*.  The  Braille  Alphabet, 
Punctuation,  and  Other  Basic 


Remember  when  reading  Braille,  you  start  on  the  left  margin  and  read  to  the 
right  exactly  as  in  print;  therefore,  dots  1-2-3  are  located  on  the  first  side  of  the  cell 
or  the  left-hand  side  and  dots  4-5-6  are  located  on  the  second  side  or  right-hand 
side.  When  writing  on  the  slate,  start  on  the  right  margin  and  move  to  the  left; 
therefore,  dots  1-2-3  are  located  on  the  first  side  or  the  right-hand  side  and  dots  4- 
5-6  are  located  on  the  second  side  or  left-hand  side.  Consequently,  we  always  refer 
to  the  letters  with  the  same  dot  patterns.  For  example,  the  letter  a  is  dot  1  and  the 
letter  b  is  always  referred  to  as  dots  1-2  whether  reading  or  writing  on  a  slate. 
Avoid  at  all  costs  of  thinking  of  slate  writing  as  reversed  or  backwards.  Merely 
remember  that  1-2-3  is  on  the  right  when  you  write  on  a  slate  and  dots  1-2-3  are  on 
the  left-hand  side  when  you  read. 


The  Braille  Alphabet 


(dot  l) 

a 

I:  (dots  1 -3-4-5) 

n 

•:  (dots  1-2) 

b 

!•  (dots  1-3-5) 

0 

??  (dots  1-4) 

c 

:■  (dots  1 -2-3-4) 

P 

(dots  1-4-5) 

d 

::  (dots  1-2-3-4-5) 

q 

(dots  1-5) 

e 

:•  (dots  1 -2-3-5) 

r 

:r  (dots  1-2-4) 

f 

::  (dots  2-3-4) 

s 

::  (dots  1 -2-4-5) 

g 

:•  (dots  2-3 -4-5) 

t 

(dots  1-2-5) 

h 

I;  (dots  1-3-6) 

u 

•T  (dots  2-4) 

i 

(dots  1 -2-3-6) 

V 

(dots  2-4-5) 

j 

•:  (dots  2-4-5 -6) 

w 

!:  (dots  1-3) 

k 

I!  (dots  1 -3-4-6) 

X 

:  (dots  1-2-3) 

1 

I:  (dots  1 -3-4-5 -6) 

y 

Ir  (dots  1-3-4) 

m 

I:  (dots  1 -3-5-6) 

z 
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The  following  arrangement  of  the  Grade  Two  code  is  borrowed  from  “Braille 
Grade  Two  Arranged  for  Reference  in  Condensed  Form,”  by  H.  J.  Carey.  It  should 
be  used  as  a  review  of  the  Grade  Two  code  before  beginning  Section  Three. 

One-Cell  Whole-Word  Signs 


•  • 

but 

•  • 

can 

•  • 

•  • 

do 

•  • 

•  • 

every 

•  • 

•  • 

from 

•  • 

•  • 

go 

•  • 

have 

•  • 

•  • 

just 

•  • 

•  • 

knowledge 

•  • 

•  • 

•  • 

like 

•  • 

more 

•  • 

•  • 

not 

•  • 

•  • 

•  • 

people 

•  • 

•  • 

•  • 

quite 

•  • 

•  • 

•  • 

rather 

•  • 

so 

•  • 

•  • 

that 

•  • 

•  • 

us 

•  • 

•  • 

•• 

very 

•  • 

•  • 

•  • 

will 

•  • 

•  • 

it 

•  • 

•  • 

•  • 

you 

•  • 

•  • 

•  • 

as 

Punctuation  Marks  and  Whole-  or  Part-Word  Signs 


•i  (dot  2) 

ea 

comma 

:!  (dots  2-3) 

be  (at  the  beginning  of  a  word) 
be  (as  a  whole  word) 
bb  (between  letters  of  a  word) 
semicolon 

••  (dots  2-5) 

con  (at  the  beginning  of  a  word) 
cc  (between  letters  of  a  word) 
colon 

•:  (dots  2-5-6) 

dis  (at  the  beginning  of  a  word) 
dd  (between  letters  of  a  word) 
period 
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•i  (dots  2-6) 

en  (can  be  used  anywhere  in  a  word) 
enough 

:•  (dots  2-3-5) 

to  (when  placed  against  a  world  that  comes  after  it) 
ff  (between  letters  of  a  word) 
exclamation  point 

::  (dots  2-3-5-6) 

were 

gg  (between  letters  of  a  word) 
opening  and  closing  parentheses 

(dots  2-3-6) 

his 

question  mark 
opening  quotation  mark 

;•  (dots  3-5) 

in  (whole  word) 

in  (as  part  of  a  word) 

(dots  3-5-6) 

was  (whole  word) 

by  (when  placed  against  a  word  that  comes  after  it) 
closing  quotation  mark 

(dot  3) 

apostrophe 

(dots  3,  3,  3) 

ellipsis 

i:  (dots  3-6) 

com  (at  the  beginning  of  a  word) 
hyphen 

i: ::  (dots  3-6,  3-6) 

dash 

::  (dot  6) 

capital  sign  (first  letter  of  word  is  capitalized) 

:i  (dots  6,  6) 

every  letter  of  the  word  is  capitalized 

::  (dots  5-6) 

letter  sign 

:!  (dots  4-6) 

italic  sign 
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;•  (dots  3-4-5) 

poetry  sign 

ar  (can  be  used  anywhere  in  a  word) 

(dots  6,  2-3-6) 

opening  inner  quotation  mark 

(dots  3-5-6,  3) 

closing  inner  quotation  mark 

(dots  6,  2-3-5-6) 

opening  bracket 

:: (dots  2-3-5-6,  3) 

closing  bracket 

:•  ;•  (dots  3-5,  3-5) 

asterisk 

(dots  3 -4-5 -6) 

number  sign 

•:  (dots  2-5-6) 

(immediately  preceding  a  number  sign)  dollar  sign 

(dots  4-6) 

decimal  point 

(dots  3-4) 

fraction  line  or  slash 

still 

st  (as  part  of  a  word) 
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Two-Cell  Whole-  or  Part-Word  Signs 

Each  of  the  following  signs  consists  of  a  letter  or  sign  preceded  by  dot  5,  dots  4-5, 
or  dots  4-5-6,  as  shown. 


•  •  •• 

•  •  •  • 

day 

. .  •  • 

character 

•  •  •  • 

ever 

. .  .  • 

•  •  •  • 

•  •  •• 

there 

•  •  •• 

•  •  •  • 

father 

•  •  •• 

•  •  •  • 

•  •  •  • 

through 

•  •  •• 

here 

•  •  •  • 

•  •  •  • 

where 

•  •  •  • 

•  •  •  • 

know 

•  •  •• 

. .  .  • 

ought 

•  •  •  • 

•  •  •  • 

•  •  •  • 

lord 

•  •  •  • 

•  •  •• 

upon 

•  •  •• 

•  •  •  • 

mother 

•  •  •  • 

•  •  •• 

. .  .  • 

word 

•  •  •• 

•  •  •  • 

•  •  •  • 

name 

•  •  •  • 

•  •  •  • 

•  •  •• 

these 

•  •  •  • 

•  •  •  • 

one 

•  •  •• 

•  •  •  • 

•  •  •  • 

those 

•  •  •• 

•  •  •  • 

•  •  •  • 

part 

•  •  •  • 

•  •  •  • 

. .  .  • 

whose 

•  •  •• 

•  •  •• 

question 

•  •  •• 

•  •  •  • 

cannot 

•  •  •• 

•  •  •  • 

right 

•  •  •  • 

•  •  •• 

had 

•  •  •  • 

•  •  •  • 

some 

•  •  •• 

•  •  •  • 

many 

•  •  •  • 

•  •  •• 

time 

•  •  •  • 

•  •  •  • 

•  •  •  • 

spirit 

•  •  •• 

under 

•  •  •  • 

•  •  •• 

•  •  •  • 

world 

.  .  .  • 

•  •  •• 

•  •  •  • 

work 

•  •  •  • 

•  •  •  • 

•  •  •• 

their 

•  •  •• 

•  •  •  • 

•  •  •• 

young 
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Two-Cell  Part-Word  Signs 


Each  of  the  following  signs  consists  of  a  letter  preceded  by  dots  4-6,  5-6,  or  6,  as 
shown. 


•  •  •• 

.  .  .  • 

•  •  •  • 

ound 

•  •  •  • 

•  •  •  • 

ance 

•  •  •• 

.  .  .  e 

•  •  •  • 

sion 

•  •  •  • 

•  •  •  • 

less 

•  •  •  • 

•  •  •• 

•  •  •  * 

ount 

•  •  •  • 

•  •  •  • 

ence 

•  •  •• 

*  •  •• 

•  •  •  • 

ong 

•  •  •  • 

•  •  •  • 

ful 

•  •  •• 

•  •  •  • 

•  •  •  • 

tion 

•  •  •  • 

•  •  •  • 

•  •  •  • 

ness 

•  •  •  • 

•  •  •• 

•  •  •  • 

ment 

•  •  •• 

•  •  •  • 

•  •  •• 

ity 

•  •  •• 

•  •  •  • 

•  •  •  • 

ation 

•  •  •• 

. .  .  • 

•  •  •• 

ally 

Abbreviated  Words  (Short-Form  Words) 


•  •  •  • 

•  •  •  • 

about 

•  •  •  • 

. .  • . 

•  •  •  • 

also 

•  •  •  •  •  • 

.  .  •  .  •  . 

•  •  •  •  •• 

above 

•  •  •  •  •• 

•  •  •  •  •  • 

. .  • .  .  • 

although 

•  •  •• 

according 

•  •  •  •  •  • 

•  •  •  •  •• 

. .  • .  •  ■ 

altogether 

•  •  ••  •  • 

•  •  •  •  •• 

.  .  .  .  «  . 

across 

•  •  •  •  •  • 

•  •  • •  •• 

•  •  •  •  •  • 

always 

•  •  •• 

•  •  •  • 

after 

•  •  •• 

because 

•  •  ••  •• 

.  .  •  .  .  • 

.  .  .  .  •  . 

afternoon 

•  •  •• 

before 

•  •  ••  •  • 

•  •  •  •  •• 

. • 

afterward 

•  •  •• 

behind 

•  •  •• 

•  •  •• 

again 

below 

•  •  ••  •  • 

•  •  ••  •  • 

.  .  .  .  •  . 

against 

•  •  •• 

•  •  •  • 

beneath 

•  •  •  •  •• 

•  •  •  •  •  • 

•  •  •  •  •  • 

almost 

.  .  .  • 

beside 

•  •  •  •  •  • 

•  •  •  •  •• 

.  .  •  .  •  . 

already 

.  .  .  • 

•  •  •• 

between 
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•  •  •• 

•  •  •  • 

•  •  •• 

beyond 

•  •  •• 

•  •  •  • 

•  •  •  • 

itself 

•  •  •  • 

•  •  •  • 

.  .  •  . 

blind 

•  •  •  • 

•  •  •• 

•  •  •  • 

letter 

•  •  •  •  •  •  •  • 

•  •  •  •  ••  •  • 

•  •  •  •  •  •  •  • 

Braille 

•  •  •  • 

•  •  •  • 

•  •  •  • 

little 

•  •  •• 

.  .  .  • 

•  •  •  • 

children 

•  •  •  • 

•  •  •  • 

much 

•  •  ••  •  • 

•  •  •  •  • • 

•  •  •  •  •• 

conceive 

••  •  • 

•  •  •  • 

must 

•  •  ••  •  •  •• 

•  •  •  •  •  •  •• 

.  .  .  .  ••  .  . 

conceiving 

•  •  •  •  •  • 

•  •  ••  •  • 

myself 

•  •  •• 

.  .  .  • 

could 

•  •  •  •  •• 

•  •  •  •  •  • 

• . 

necessary 

•  •  ••  •  • 

•  •  •  •  •  • 

•  •  •  •  •  • 

declare 

••  • •  •  • 

•  •  •  •  •  • 

• . 

neither 

•  •  ••  •  •  •• 

•  •  •  •  •  •  •• 

.  .  .  .  •  .  .  . 

declaring 

•  •  •  •  •• 

•  •  •  •  •  • 

•  •  •  •  •  • 

o’clock 

••  ••  • • 

•  •  •  •  •  • 

.  .  .  .  •• 

deceive 

•  •  • •  •• 

•  •  •  •  •  • 

•  •  •  •  •  • 

oneself 

•  •  ••  •  •  •• 

•  •  •  •  •  •  •• 

•  •  •  •  ••  •  • 

deceiving 

•  •  •  •  •  •  •  • 

•  •  ••  •  •  •  • 

•  •  •  •  ••  •  • 

ourselves 

•  •  •  • 

•  •  •  • 

either 

•  •  •• 

•  *  •  • 

•  •  •  • 

paid 

•  •  •  • 

•  •  •  • 

•  •  •  • 

first 

•  •  ••  •  •  •  • 

•  •  •  •  •  •  •• 

perceive 

•  •  •  • 

•  •  •• 

•  •  •  • 

friend 

•  •  M  •  •  •  •  •  • 

•  •  •#•••••* 

perceiving 

•  •  •  e 

•  •  •  • 

good 

•  •  ••  •  • 

•  •  ••  •• 

•  •  •  •  •  • 

perhaps 

•  •  •  •  •  • 

•  •  •  •  •  • 

great 

•  •  •  • 

•  •  •  • 

•  •  •  • 

quick 

•  •  ••  •• 

••  ••  • • 

.  .  .  •  .  . 

herself 

•  •  ••  •  • 

•  •  •  •  • • 

•  •  •  *  •• 

receive 

•  *  •• 

•  •  •  • 

.  .  •  . 

him 

•  •  ••  •  •  •• 

•  •  •  •  •  •  •• 

•  •  •  •  ••  •  • 

receiving 

•  •  ••  •• 

•  •  •  •  •  • 

.  .  •  .  .  . 

himself 

•  *  •  •  •• 

•  •  ••  •  • 

• . 

rejoice 

•  •  ••  •• 

• . 

•  •  •  •  •  • 

immediate 

•  •  *••••• 

•  •  ••  •  •  •• 

• . 

rejoicing 

•  •  •  • 

•  •  •  • 

•  •  •  • 

its 

•  •  •• 

•  •  •  • 

•  .  .  . 

said 

•  •  •• 

.  .  .  • 

•  •  •  • 

should 

•  •  •• 

•  •  •  • 

•  •  •  • 

tomorrow 

•  •  •  • 

• .  .  . 

•  •  •  • 

such 

•  •  •• 

•  •  •  • 

•  •  •  * 

tonight 

-••••-  •  • 

•  •  •  •  ••  •  • 

themselves 

•  •  •• 

•  •  •  • 

•  •  •  • 

would 

•  •  •  •  •  • 

•  •  ••  •  • 

thyself 

•  •  •  • 

•  •  •• 

•  •  •  • 

your 

•  •  •• 

•  •  •  • 

•  •  •  • 

today 

•  •  •  •  •• 

•  •  ••  •  • 

•  •  • •  •  • 

yourself 

•  •  ••  • • 

•  •  •  •  •  • 

together 

•  •  •  •  •  •  •  • 

•  •  ••  •  •  •  • 

•  •  •  •  ••  •  • 

yourselves 

One-Cell  Part-Word  Signs 


(dots  3-4) 

st  still 

•I  (dots  1 -2-4-6) 

ed 

(dots  3-4-5) 

ar 

•i  (dots  1-2-4-5-6) 

er 

(dots  3-4-5-6) 

ble 

::  (dots  1 -2-5-6) 

ou  out 

;!  (dots  3-4-6) 

ing 

•!  (dots  2-4-6) 

ow 

(dots  1-6) 

ch  child 

:I  (dots  1-2-3-4-6) 

and 

(dots  1-2-6) 

gh 

::  (dots  1-2-3-4-5-6) 

for 

r:  (dots  1-4-6) 

sh  shall 

::  (dots  1-2-3-5-6) 

of 

■l  (dots  1 -4-5-6) 

th  this 

:!  (dots  2-3-4-6) 

the 

•:  (dots  1-5-6) 

wh  which 

::  (dots  2-3-4-5-6) 

with 
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Section  Three: 


In  this  manual,  we  intend  to  present  the  signs  and  rules  in  a  systematic  and 
simplified  fashion  and  to  state  the  rules  governing  the  signs  and  marks  of 
punctuation  and  composition  signs  in  layman’s  terms.  Several  manuals  exist  of  a 
more  technical  nature  and  should  be  consulted  as  a  supplement  to  this  manual; 
however,  we  have  focused  the  contents  of  this  manual  solely  on  the  purpose  of 
helping  a  Braille  teacher  pass  the  National  Braille  Competency  Test  and  to  provide 
a  means  of  learning  the  basic  rules  in  the  simplest  possible  format.  See  the 
Annotated  Bibliography  at  the  end  of  this  manual  for  further  study  guides. 


Punctuation  Marks  and  Composition  Signs 

Generally  speaking,  the  Braille  code  follows  the  same  rules  and  spacing  as 
print.  However,  some  basic  differences  do  exist.  For  example,  paragraphs  in 
Braille  usually  begin  in  the  third  cell,  and  only  one  cell  is  skipped  between 
sentences.  In  print,  one  normally  skips  five  spaces  for  a  paragraph,  but  in  Braille 
only  two  cells  are  skipped.  In  print,  one  usually  spaces  twice  between  sentences, 
but  in  Braille,  only  one  cell  is  skipped  to  save  more  space. 

A  composition  sign  is  any  special  Braille  sign  that  is  used  exclusively  in  Braille 
to  perform  some  special  function.  Examples  of  composition  signs  are  the  capital 
sign  and  the  number  sign.  This  section  will  cover  the  basic  rules  governing  the  use 
of  punctuation  and  composition  signs  and  should  be  extensive  enough  to  allow 
ample  practice  for  the  competency  test.  For  more  detailed  rules  and  explanations, 
the  NLS  manual  should  be  consulted.  Composition  signs  have  no  equivalent  in 
print;  instead,  they  are  used  to  show  a  change  in  typeface  or  to  signal  a  special 
meaning  to  a  Braille  character. 
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Composition  Signs 


1)  The  Capital  Sign  is  dot  6  :i ,  and  it  generally  precedes  the  letter  that  is  to  be 

capitalized.  The  double  capital  sign — dots  6,  6  ii  •;  — precedes  the  letters 

to  be  capitalized.  When  placed  in  the  cells  immediately  preceding  a  word  or 
series  of  letters,  they  specify  that  all  letters  of  the  word  or  series  of  letters  are 
capitalized.  For  example:  :;•;!?  r.  ?•  NFB.  The  double  capital  sign  is  not 
terminated  by  a  hyphen;  therefore,  in  the  acronym  for  the  AFL-CIO 

all  letters  of  this  acronym  are  capitalized  when  the  double 
capital  appears  in  front  of  it. 

2)  The  Number  Sign  is  dots  3-4-5-6  .  (See  CODE:  VII,  28  and  NLS:  2.6) 

3)  The  Italic  Sign  is  dots  4-6  :!.  The  italic  sign  is  used  to  bold  or  italicize  a  word 
or  words  that  are  stressed  or  given  special  emphasis.  For  example:  •;  ?r 


•  •  •• 
•  •  •  • 


•  •  •  •  •  •  • « 
•  •  ••  •  •  •  • 


I  want  that  dress. 


I  must  have 


it. 


Italic  signs  are  also  used  for  foreign  expressions  or  words.  For  example: 

?:  J:  :r  ?:  ::  ;? :?  FaVIO  IS  muy  SimpactlCOl 

The  italic  sign  is  also  used  to  underline  a  book  or  magazine  title.  For  example: 

r  :• :•  :I  :i  ••  T:  •••?•:  I£  The  Great  Gatsby.  Use  a  single  italic  sign  :! 
before  each  word  of  a  title  if  the  title  has  three  words  or  less.  Example: 

:! V  !• I:  The  Red  Pony.  If  the  title  has  four  words  or  more  in  it,  use 
double  italic  signs  :! II  before  the  first  word  of  the  title  and  a  single  italic  sign  \l 
immediately  preceding  the  last  word  in  the  title.  Example:  :r  :•  !•  :: :! 

??  Gone  with  the  Wind. 


In  most  Braille  Bible  translations,  the  italic  sign  is  used  to  designate  words  that 
have  been  added  when  translators  produced  the  Bible  in  English  from  ancient 
Greek  or  Hebrew  texts.  (See  CODE:  II,  10  and  NLS:  14.1) 

4)  The  Letter  Sign  is  dots  5-6  It  is  a  composition  sign  to  designate  when  a 
letter  used  alone  should  be  read  as  a  letter  and  not  as  a  whole  word.  Since 
individual  letters  in  Braille  may  stand  for  a  whole  word,  the  letter  sign  is 
placed  before  a  letter  when  it  is  necessary  to  differentiate  it  from  a  number;  a 
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•  •  •  .  • • 


» •  ••  ••  •  •  •  •  •  •  •  •  •  • 

•  .  •  .  • 

•  •  ••  •  •  •  •  •  •  •  •  ••  •  •  •  •••••-  .  . 

»••■••••  •  •  •  •  • .  •  •  •••- 

•  •  ••*••  •  •  •  •  •  •  •  •  •  • .  • . 

•  •  •  •  ••  •  •  •  •  •  • 


.  .  .  .  • .  • 

•  •  •  •  •  •  • 

•  •  •  •  •  •  • 


•  •  •  •  •  •  •••••-  •  • 

.  .  .  .  .  •  .  •  .  •  •  . 

•  •  •  •  •  •  ••  •  •  •  •  • • 


short-form  word;  a  word;  or  a  word  sign.  Examples:  r  :::r  *• 

:  •:  I  just  had  a  very  expensive  x-ray. 

:■  !;  !•  I;  V  •:  Our  motto  is  e  pluribus  unum. 
r:  :r  ::  ;j  :r : :  :?  i:  ::  r;  Ab  Haynes  IS 

a  good  friend  of  my  dad’s. 

Use  a  letter  sign  for  all  letters  that  mean  letters  and  not  a  word.  For  example: 

;r :?  :ss:;:s:  ::  I  must  mind  my  p  S  and  q  S. 

Use  a  letter  sign  with  groupings  of  letters  that  could  be  confused  with  a  short- 
form  word.  For  example:  ::•:?!  ?r :•  !•  !•  I*  I:  !r  •*  :• !:  I*  •:  ab 

honesto  bonum  virum. 


Use  a  letter  sign  with  proper  names  that  could  be  confused  with  a  short-form 

•j  -p  i  •  ••  •  •  •  •*••'•••  ••  •  •  ••••  ••  ••••  ••  ••  •  •  ••  •• 

word.  For  example:  :;r:  ••  r  :?;?:?  ::  :;:r  ;r  :r  :r  ;r  ;r 

:•  T:  T*  r?  !•  •:  I  just  heard  the  Ag  Report  on  the  radio. 


Use  a  letter  sign  when  the  words  in  a  fully  capitalized  title  or  phrase  could  be 
mistaken  for  a  short-form  word.  Example:  :i  :i  *•  II  ••  TT  •?  :T r? 


•  • 


.  •  . . 

•  •  •• 

•  •  •  • 


EXERCISE  FOR  GREATER  ABS. 


Use  a  letter  sign  when  a  letter  is  used  in  a  hyphenated  word.  Example: 


•  • 
•  • 


e-mail. 


I  sent  him  a  friendly  letter  by 


A  letter  sign  is  not  necessary  when  initials  and  abbreviations  are  followed  by 
periods  or  oblique  strokes.  For  example:  ■  •  :r  !•  c/o  or  :!  i; rr  •:  ■; •: 

The  C.  E.  O.  of  the  P.  D.  Q. 


>•*•••  ••  •  • 

■  •  •  •  •  •  ••  •• 


•  •  •  • 
•  •  •• 


•  •  •  • 
•  •  •« 


A  letter  sign  is  not  necessary  when  letters  are  followed  or  preceded  by  an 
apostrophe  indicating  omitted  letters.  For  example:  i:  * 

’e  for  he  and  ’o  for  So. 


•  •  •  •  • • 

••  ••  •• 

•  •  •  •  • • 


••  •  •  • • 


•  •  • •  •• 
•  •  •  •  •  • 


A  letter  sign  is  not  necessary  for  letters  in  outlines  or  listings  when  they  are 
followed  by  periods  or  enclosed  in  or  are  followed  by  parentheses  or  brackets. 
For  example:  (b)  or  E. 
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Letter  signs  are  not  necessary  with  proper  names  such  as  A1  or  Ab  or  Ag  except 
at  the  beginning  of  sentences.  For  example:  ii  •:  !•  :•  IT  ir  :•  I:  ii ’ i  ?i 
:r  •:  I  will  never  marry  Ab  Jones.  (See  CODE:  II,  12  and  NLS:  12.1) 


Punctuation  Marks 

CODE:  I,  II  NLS:  2.3 ,  2.4,  2.5#  ll.le 


The  Hyphen  is  dots  3-6  ii .  The  spacing  for  the  hyphen  is  identical  to  print. 
The  hyphen  is  used  to  link  compound  words  such  as  self-made.  It  is  also  used 
to  divide  words  into  syllables.  For  example:  :i  T:  ••  I?  Tr  :T 


**••••  •  •  •  •  •  •  •  •  •  •  •• 

. •  •  •  ••  *••••*  •  •  •  • 

.  •• 


•  • 
•  • 


•  •  ••  ••  ••  ••  ••  ••  ••  ••  ••  •  •  ••  ••  •• 

..  ••••  .  •  • .  • .  ••  •  •  •  •  •  •  •  •  ••  *  *  •  • 

•  •  ••  ••  ••  •  •  •  •  ••  ••  ••  ••••  ••  ••  •• 


•  •  •  •  •  •  •  •  •  • 

•  •  •  •  •  •  •  •  •• 

•  •  •  •  •  •  •  •  •  • 


Agnes 


Moorehead  was  an  actress  for  sev¬ 


eral  years.  The  hyphen  may  be  used  to  link  together  numbers  in  a  series  with 
the  use  of  only  one  number  sign;  hence,  the  hyphen  is  used  in  writing  phone 
numbers.  For  instance,  :i ??  r?  ii  •?  ?!  ?•  r.  259-0626.  As  long  as  hyphens  are 
used  to  link  numbers,  numbers  may  continue  to  infinity  with  only  one  number 
sign.  Once  a  cell  is  skipped,  the  number  ceases;  another  number  sign  must  be 
used  at  this  point  to  begin  a  new  number.  For  example: 


»•  •  •  ••  • • 

.  .  .  •  .  •  .  • 
•  •  • . 


•  •  ••  •-  ••  ••  ••  ••  ••  •«  ••  ••  ••  ••  ••  ••  ••  ••  ••  •• 

•  •  •  ••  •■  ••  #•  •••*•*••  •  • 


•  •  •  •  •  •  •  • 

•  •  •  •  •  •  •  • 

•  •  •  •  •  •  •• 


••  ••  ••  ••  ••  ••  *•  •  •  ••  ••  ••  ••  ••  •• 

•  •  •  •  •  •  •  •  ••#•♦•••  ••••#• 

.  ••  .  #••••• 

394-625  and  29-271-66. 


•:  The  code  included  the  following  series:  22- 


Another  use  for  the  hyphen  is  to  signal  when  a  double  capital  or  other  marks 
have  stopped  or  ended.  For  example:  ii Ti  •*  :r  •  i  i!  ii  !•?:  i:  :i  :•  :•  ••  V. 
!:  ::  : r  ••  T:  :?  ;;  r:  r:  rr  ;r  rr  ::  ::  r:  This  IS  a  Wonderful  trip 

because  we  hit  it  big  in  Las  Vegas,  ii  ?•  •?  ?i  i?  •:  •  i  IT  Ti  -i  ••  •!  -is? 
ii  ii  TI  Ti  Ii  Tr  ii  :T  :T ??  ir  Tr  ii  :T  I  just  bought  a  malted  at  SHAKEspeare’s.  If  a 
word  that  uses  different  fonts  or  cases  already  contains  a  hyphen,  then  the 
Termination  Sign,  dots  6,  3  ii  ii ,  should  be  used:  ii  •:  ;•  !•  ii  ii  ii  T?  •:  i::i  won¬ 
derful  or  ii  ii  TI  Ti  Ii  Tr  ii  ii  ii  :T  IT  ••  ;•  rr  ii  :*  SHAKE-speare’s. 
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6)  The  Apostrophe  is  dot  3  i: .  As  in  print,  it  is  used  to  show  possession  and  to 
designate  a  contracted  word.  The  double  capital  sign  is  not  terminated  by  an 
apostrophe;  therefore,  in  the  word  WENDY’S,  the  double  capital  sign  carries 
through  to  the  S. 


7)  The  Period  is  dots  2-5-6  •: .  It  is  used  in  the  same  manner  as  in  print — to 
designate  the  end  of  a  sentence  and  to  appear  after  abbreviations.  The  period, 
as  in  print,  goes  directly  against  the  last  letter  of  the  word.  One  cell  is  skipped 

after  the  period  to  begin  the  next  sentence  or  word.  For  example,  ?r :: :: 

•  •  •  •  •  •  ••  •••••#.•••  •••#••  **•••»  •  •  ••••"•** 

•  •  ••  ••  ••  ••  ••  ••  ••  ••  *•••••  . •  ••§•••  ••  ••••#••••#  ••  •-••••• 

•  •  •  •  *•••  ••  ••  ••  ••••  •  •••*•  *»••*»••••••  •  •  • .  •••••«•«  ••  ••♦•••*• 

Jill  had  a  wonderful  time.  She  climbed  the  mountain  with  friends. 


8)  The  Exclamation  Point  is  dots  2-3-5  Example: 


»•  •  •  •• 
•  •  •  •  •  • 


•  •  •  • 
•  •  •  • 


•  •  •• 
•  •  •• 


•  •  •  •  •• 


*  •  •  • 

•  •  •• 


•  •  •  •  •  •  •  • 
•  •  ••  ••  •• 


Wow!  This  water  gun  really  works  great! 


The  Dash  is  dots  3-6,  3-6  ii .  The  dash  follows  closely  the  same  use  as  in 
print  and  spacing  is  the  same.  Example:  ii  IT  I:  •! ::  T:  :•  Tr  :•  iT  I:  •:  Ii  :T  ii  ;• 


•  •  ••  ••  ••  ••  ••  ••  ••  ••  #•  >•  ••  ••  ••  *• . 

•  •• . •  •  •  •  •  ••  ••  ••  •••*  •  •  •  •  • . 

• . •  •  •  •  •  •  ••  •  ■  •  •  •  •  •  •  •  •  •  •  •  •  •  •  ••••• 


nickel -plated  ones — are  missing! 


•  •  •• 
•  •  •  • 


My  slate  and  stylus — the 


10)  The  Comma  is  dot  2  •: . 


11)  The  Question  Mark  is  dots  2-3-6 

12)  The  Semicolon  is  dots  2-3  :i . 


13)  The  Colon  is  dots  2-5  The  colon  is  used  between  the  hour  and  minute 
when  writing  time.  Example:  :i II  ii  :T  i:  It’s  2:30  already. 

Being  a  formal  mark  of  punctuation,  it  is  used  after  formal  greetings,  such  as 
“Dear  Sir:”  or  “Dear  Mr.  President:”.  Additionally,  colons  are  used  to 

designate  that  something  important  is  about  to  follow,  such  as  in  the  following 

...#  •  •  •  •  •  •  •  •  ••  ••  ••  ••  •#••••  *••••••»»• 

ppr\tpnr»p'  •-  ••  -•  ••  ••  •'  >•  •»  ••  #•  ••  ••  ••  ••  ••  ••  #•  •  •  •*  ••  ••  •• 

•  •  •  •  •  •  •  •  •  •  ••  •■••••#•  •#••••  ••  •  •  ••••#•  *••>>»•••• 

•  *#••••*•  •  •  ••  ••  ••  ••  ••  ••  ••••••«.  ••••«•  .  x 

.  •  .*••••••  >•••••  . •  •  ••  •••••••«  ••  ••  #• 

. . ••*••••••*  ••  •«•••••<  •  •  ••  ••  .•  X 

would  like  the  following:  Girl  Scout  cookies,  Cheese  Whiz,  and  Zesta 
Saltines. 


Many  beginning  Braille  students  confuse  the  hyphen  and  the  colon. 
Remember  that  the  colon  is  dots  2-5,  and  the  hyphen  is  dots  3-6.  Some 
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beginning  Braille  students  mistakenly  use  the  decimal  (4-6)  between  hours  and 
minutes  instead  of  correctly  using  the  colon. 

1 4)  The  Opening  Quotation  Mark  is  dots  2-3-6  i; ,  and  the  Closing  Quotation 
Mark  is  dots  3-5-6 

15)  Parentheses  are  2-3 -5 -6  ::  and2-3-5-6 


16)  The  Opening  Single  Quotation  Mark  is  dots  6,  2-3-6  :i The  Closing  Single 
Quotation  Mark  is  dots  3-5-6,  3  is . 

17)  The  Opening  Bracket  is  dots  6,  2-3-5-6  The  Closing  Bracket  is  dots  2-3- 
5-6,3 

18)  The  Asterisk  is  dots  3-5,  3-5  ;• 


1 9)  The  Accent  Sign  is  dot  4  :r. 

20)  The  Dollar  Sign  is  dots  2-5-6  The  dollar  sign  is  placed  in  the  cell 
immediately  preceding  a  number  sign.  (See  CODE:  VTI,  28G) 

21)  The  Decimal  Point  is  dots  4-6  •!.  It  is  used  to  separate  whole  numbers  from 

decimals  and  after  dollar  signs  to  designate  dollars  from  cents.  No  spacing  is 
required  for  dollar  amounts.  For  example,  ! •  •?  •?  $25.00.  (See  CODE: 

VII,  28F,  28G) 

22)  The  Slash  Line  or  Oblique  Sign  and  the  Fraction  Line  are  dots  3-4  .  The 
slash  is  used  to  join  related  words  such  as  his/her  or  he/she.  It  is  also  used  after 
a  number  sign  to  write  fractions,  such  as  1/2  or  3/4.  To  write  mixed  numbers, 
use  a  hyphen  to  link  whole  numbers  with  fractions,  such  as  the  following:  2- 
3/4  and  3-2/3.  (See  CODE:  VII,  28C,  28E) 


23)  The  Ellipsis  is  dots  3,3,3 

were  a  word.  For  example: 

•  •  •  •  •  •  •♦••  ••  ••••  ••#••• 
•  •  •  •  •  •  •  •  *'••••*•••  *••••• 
•  •  *•••  ••  *•••  ••  ••  ••  ••••  •• 


The  ellipsis  is  spaced  and  punctuated  as  if  it 

**••••  •  •  •  •  ••  ••  ••  .  •  •  •  • 

•  •••#•  ••  #•  •  •  •  •  ••  .  ••  •  •  ..#••• 

*•••*•  •  •  •  •  ••  •  •  •  •  ••••**  •  •  ••  . 


•  *  ••  ••  ••  ••  *•  ••  ••  •• 

•  •  ••  ••  #•  ••  ••  ••  ••  •• 

•  •  ••  •  •  •• 


::  i: •:  Now  is  the  time  ...  to 


come  to  the  aid  of  their  country.  All  that  glitters  .... 
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Review  of  Punctuation  and  Composition  Signs 

Complete  the  following  sentences.  (Correct  usage  is  shown  in  the  Answers 
section.) 

1 .  I  cannot  believe  that  you  will  not  go. 

2.  Sally  Storm  really  did  a  mean  thing! 

3.  She  shouldn’t  have  any  problems  with  McDonald’s,  should  she? 

4.  Will  is  some  basketball  player — the  greatest  in  the  world! 

5.  Everett  said,  “I  just  joined  the  BSA.” 

6.  G-men  are  called  Feds  today;  nevertheless,  we  must  mind  our  p’s  and 
around  them. 

7.  I  would  like  the  following:  coffee,  cake,  and  Special  K. 

8.  (See  page  3 1  -e  for  more  information.) 

9.  My  Social  Security  Number  is  247-36-3210. 

10.  The  CIA  has  double-crossed  the  government! 

11.  Jose  is  from  Mexico. 

12.  My  motto  is,  “Get  the  H  out  of  here!” 

13.  The  correct  answer  is  (b). 

14.  Sam’s  my  father;  Del’s  my  mother. 

15.  What  a  GLOrious  shine! 

16.  This  must  be  ? -Day  once  again. 

17.  It  is  2:00  in  the  morning. 

18.  Is  your  birthday  really  January  1,  1947? 


Section  Three-A:  The  Alphabetic  Word  Signs 
CODE:  XI,  36  NLS:  3.1,  3.2 


•  • 

but 

•  • 

can 

•  • 

•  • 

do 

•  • 

•  • 

every 

•  • 

•  • 

from 

•  • 

•  • 

go 

•  • 

•  • 

have 

•  • 

•  • 

just 

•  • 

•  • 

knowledge 

•  • 

•  • 

•  • 

like 

•  • 

more 

•  • 

•  • 

•  • 

not 

•  • 

•  • 

•  • 

people 

•  • 

•  • 

•  • 

quite 

•  • 

•  • 

•  • 

rather 

•  • 

so 

•  • 

•  • 

•  • 

that 

•  • 

•  • 

us 

•  • 

•  • 

•  • 

very 

•  • 

•  • 

•  • 

will 

•  • 

•  • 

it 

•  • 

•  • 

•  • 

you 

•  • 

•  • 

•  • 

as 

The  Alphabetic  Word  signs  are  simply  individual  letters  of  the  alphabet  that 
stand  for  whole  words  when  written  alone.  The  rule  states  that  these  letter  signs 
may  not  have  letters  added  to  them  to  make  shortened  words.  For  example,  c 
stands  for  can\  however,  you  cannot  write  cans  as  cs\  you  have  to  spell  out  the 
word  as  cans  ?!  *•  !? :?.  W  stands  for  will.  Let’s  suppose  you  wanted  to  write  willing 
in  Braille,  and  you  decided  to  write  it  as  ?:  ?!  I?  ?? .  This  cannot  be  done  because  you 
have  just  written  another  word — wing  instead  of  willing. 


However,  this  rule  does  state  that  we  can  add  letters  if  the  word  has  an 
apostrophe  or  hyphen,  such  as  !! ;: :?  for  can't  and  :!  for  you'll.  You 

cannot  use  the  alphabetic  word  sign,  however,  if  you  add  letters  to  the  sign  before 
the  apostrophe.  For  example,  you  cannot  write  don't  as  dn't  or  haven't  as  hn't. 

In  compound  words  using  hyphens  to  link  together  words  to  form  one  word, 
we  can  use  the  alphabetic  word  sign  alone  to  stand  for  the  word.  For  instance,  we 


can  write  merry-go-round  as 


•  ••*  ••  •  •  ••  •  •  •  • 

••••  •  •  •  •  ••  •  •  •• 

•  •  •  •  ••  ••  •  •  ••  •  • 


or  forget-me-not  as 


•••••»  •  •  •  • 
•  •  ••  •  •  ••  •  • 
•  •  •  •  •  •  • .  •• 
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brill  Three-A-1 


Transcribe  the  words  below,  following  the  rules  and  examples  above.  After 
completing  the  drill,  consult  the  answer  sheet  in  the  back  of  the  book. 

people’s  can’t  you’d  that ’s 
good-will  willingness  butter 
canteen  don’t  everything  going 
doing  having  justice  dislike 
liked  knowledgeable  moreover 
evermore  Will  Peoples 
Dan  Rather’ s  commentary 
so-so  or  so-and-so  that’ll  using 
bus  wills  Will  Rogers  sit 
submit  has  it’s  it’ll 


Drill  Three-A-2 

Transcribe  the  following  sentences,  using  the  alphabetic  word  signs  where 
appropriate.  Consult  the  answer  sheet  at  the  end  of  the  manual  for  correct  usage. 

1 .  People  can  write  a  will,  but  you  better  not  do  it  yet. 

2.  I  can’t  go  to  the  people’s  house  that  way. 

3.  I  have  a  willing  heart,  but  I  am  not  willing  to  do  that  for  you. 

4.  Her  knowledge  of  the  subject  was  quite  impressive,  but  I  have  not  seen 
everything  she  wrote  on  it. 

5.  It’s  not  just  knowledge  that  helps  us,  but  rather  the  willingness  to  do  our  best. 

6.  You’ll  do  fine  if  you  don’t  panic. 

7.  Will  Geer  was  knowledgeable  about  acting,  but  so  were  the  other  people  in  the 
cast. 
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8.  You  can’t  call  him  a  so-and-so  and  expect  him  to  like  it. 

9.  As  far  as  we  can  tell,  it  doesn’t  matter  what  you  are  doing  or  going  through  as 
long  as  you  do  the  job. 

10.  Thank  you  very  much,  but  we  do  not  have  time  for  things  we  dislike. 


Section  Three-B:  The  Short-Form  Words 
CODE:  XVI,  47  NLS:  Lesson  10 


•  ‘  •  • 

.  .  • . 

about 

•  •  •  •  •  • 

•  •  • •  •• 

. .  • .  .  • 

always 

•  •  •• 

.  .  .  • 

could 

•  •  •  •  •  • 

.  .  •  .  •  . 

.  .  .  .  •• 

above 

•  ♦  •• 

because 

•  •  ••  •  • 

•  •  •  •  •  • 

.  .  . .  • . 

declare 

•  •  •• 

according 

•  •  •• 

before 

•  •  ••  •  •  •• 

•  •  •  •  •  •  •• 

. .  .  .  • .  . . 

declaring 

•  •  ••  • • 

•  •  •  •  •• 

.  .  .  .  •  . 

across 

•  •  •• 

behind 

•  •  ••  •  • 

•  •  •  •  •  • 

•  •  •  •  •• 

deceive 

•  •  •• 

.  .  • . 

after 

«:  J: 

below 

•  •  ••  •  •  •• 

•  •  •  •  •  •  •• 

•  •  ••#••• 

deceiving 

•  •  ••  •• 

.  .  •  .  .  • 

•  •  •  •  •  • 

afternoon 

•  •  •• 

•  •  •  • 

beneath 

•  •  *  • 

•  •  •  • 

either 

•  *  ••  •  • 

•  •  • •  •• 

. • 

afterward 

.  .  .  • 

beside 

•  •  •  • 

•  •  •  • 

•  •  •  • 

first 

•  -  •• 

•  •  •• 

again 

•  •  •  • 

•  •  •• 

between 

•  •  •  * 

•  •  •• 

•  •  •  • 

friend 

•  •  ••  •  • 

.  .  •  •  .  . 

•  •  •  •  •  • 

against 

•  •  •• 

•  •  •  • 

•  •  •• 

beyond 

•  •  •• 

•  •  •  • 

good 

•  •  •  •  •• 

.  .  •  .  .  . 

•  •  •  •  •  • 

almost 

•  ;  •; 

blind 

••  •  •  •  • 

. .  • .  • . 

great 

•  •  •  •  •  • 

•  •  •  •  •• 

•  •  •  •  •  • 

already 

•  •  •  •  •  •  •  • 

•  •  •  •  ••  •  • 

•  •  •  •  •  •  •  • 

Braille 

•  •  ••  •• 

••  ••  • • 

. .  .  •  . . 

herself 

•  •  •  • 

•  •  •  • 

.  .  •  . 

also 

•  *  •• 

•  •  •  • 

•  •  •  • 

children 

•  *  •• 

•  •  •  • 

•  •  •  • 

him 

•  •  •  •  •• 

.  .  •  .  .  • 

.  .  •  .  .  • 

although 

•  •  ••  •  • 

•  •  •  •  •  • 

•  •  •  •  •• 

conceive 

•  •  ••  •• 

••  •  •  • • 

•  •  •  •  •  • 

himself 

•  •  •  •  •  • 

•  •  •  •  •• 

•  •  •  •  •  • 

altogether 

•  •  ••  •  *  •• 

•  •  •  •  •  •  •• 

.  .  .  .  ••  .  . 

conceiving 

• . 

. .  • .  • . 

immediate 
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•  •  •  • 

•  •  •  • 

•  •  •  • 

its 

•  •  •• 

•  •  •  • 

•  •  •  • 

paid 

•  •  •  • 

•  •  •  • 

such 

•  •  •• 

•  •  •  • 

•  •  •  • 

itself 

•  •  ••  •  •  •  • 

•  •  •  •  •  •  •• 

perceive 

*••••*  •  • 

•  •  •  •  •  •  •  • 

•  •  •  •  ••  •  • 

themselves 

•  •  •  • 

•  •  •• 

•  •  •  • 

letter 

•  •  ••  •  •  •  •  M 

•  .  .  •  .  .  ••  .  . 

perceiving 

•  •  •  •  •  • 

•  •  ••  •  • 

thyself 

•  •  •  • 

•  •  •  • 

•  •  •  • 

little 

••  ••  • • 

•  •  ••  •• 

•  •  •  •  •  • 

perhaps 

•  •  •• 

•  •  •  • 

today 

•  •  •  • 

•  •  •  • 

much 

•  •  •  • 

•  •  •  • 

•  •  •  • 

quick 

•  •  ••  •  • 

•  •  •  •  •  • 

together 

•  •  •  • 

•  •  •  • 

must 

•  •  ••  •  • 

•  •  •  •  •  • 

•  •  •  •  •• 

receive 

•  •  •• 

•  •  •  • 

•  •  •  • 

tomorrow 

•  •  •  •  •  • 

•  •  ••  •  . 

myself 

•  •  ••  •  •  •• 

•  •  •  •  •  •  •• 

•  .  .  .  •  •  .  . 

receiving 

•  •  •• 

•  •  •  • 

•  •  •  • 

tonight 

•  •  •  •  •• 

•  •  •  •  •  • 

• . 

necessary 

•  •  •  •  •• 

•  •  ••  •  • 

• . 

rejoice 

•  •  •• 

•  •  •  • 

•  •  •  • 

would 

•  •  •  •  •  • 

•  •  •  •  •  • 

• . 

neither 

•  •  *••••• 

•  •  ••  •  •  •• 

• . 

rejoicing 

•  •  •  • 

•  •  •• 

•  •  •  • 

your 

•  •  •  •  •• 

.  •  .  .  .  . 

•  •  •  •  •  • 

o’clock 

•  •  •• 

•  •  •  • 

•  •  •  • 

said 

•  •  •  •  •• 

•  •  ••  •  • 

•  •  •  •  •  • 

yourself 

•  •  •  •  •• 

•  •  •  •  •  • 

.  .  •  .  .  . 

oneself 

•  •  •• 

•  •  •  • 

•  •  •  • 

should 

•  •  •  •  •  •  •  • 

•  •  ••  •  •  •  • 

•  •  •  •  ••  •  • 

yourselves 

•  •  •  •  •  •  •  • 

•  •  ••  •  •  •  • 

•  •  •  •  ••  •  • 

ourselves 

Short-form  words  are  logical  patterns  of  letter  combinations  that  stand  for 
words.  These  signs  are  among  the  easiest  to  memorize  and  provide  a  large  portion 
of  the  Grade  Two  code.  Unlike  the  alphabetic  word  signs,  we  can  add  letters  to 
these  signs  to  form  other  words  as  long  as  we  do  not  cause  confusion  by  the  letters 
we  add  and  as  long  as  we  keep  the  spelling  of  the  actual  word  that  the  sign  stands 
for.  For  example,  we  can  write  the  word  afterwards  as  r:  ?!  •: :!  or  we  can  write 
the  word  besides  as  si  :T  •! .  Other  examples  of  this  adding  of  letters  include  the 
following:  for  couldn't,  for  greatly;  !;••  for 

shouldn't ,  and  :•  ??  :•  ;::r  for  togetherness. 
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We  cannot,  however,  add  letters  to  the  short-form  words  when  the  letters  we 
add  cause  confusion,  such  as  the  following  examples:  •:::;•*••!,  not 

•  •  ••  ••  ••  ••  ••  ••  nnr  ••  •• 

•  ■  ■•••  ••  •••■  iiui  ..  •  ■  . 


Caution:  !r  i!  stands  for  must,  however,  you  cannot  use  the  short-form  in  words 
such  as  mustard  and  muster  because  the  meaning  of  the  root  word  “must”  is  not  the 
same  in  mustard  and  muster.  In  the  case  of  these  words,  they  are  written  muster 
r:  and  mustard  not  and 

The  rule  also  states  that  one  cannot  change  the  original  spelling  of  the  word  the 
sign  stands  for  and  still  use  the  short-form  word.  For  example,  the  word  Braillist 
cannot  be  written  *r  :r  because  when  the  ist  was  added,  the  original  spelling 

of  the  word  Braille  was  changed;  the  e  was  dropped  and  the  letter  i  was  added. 
Thus,  the  original  spelling  of  the  word  was  changed.  Braillist  must  be  written 
? not  :i  •:  :* ::  •*  i?  because  if  you  spelled  it  out,  it  would  look  like 
Brailleist.  Other  examples  of  instances  when  you  cannot  add  letters  to  the  short- 
form  words  because  the  spelling  of  the  original  word  has  been  changed  are  as 
follows:  r:  r? not 


»•  •  •  ••  • 


•  •  •  •  •  •  •  •  •• 

•  •  •  •  •  •  •  •  •  •  •  •  • 

•  •  •  •  •  •  •  •  •  •  •  ••  9 


not 


Caution:  Many  beginning  Braille  students  forget  that  some  short-form  words, 
such  as  declare  contain  the  letter  e  at  the  end  of  the  word.  These  novices 

often  write  the  word  incorrectly  as  '•  ** ::  •! ,  adding  the  ed  sign  when  they  only 
needed  to  add  the  letter  d  as  in  dcld  ■? ?r :: !?.  By  adding  the  ed  sign,  the  student 
incorrectly  spelled  the  word  as  declareed.  Other  incorrect  examples  are  the 


following: 


•  •  •  •  •• 
•  •  •  •  •  • 
•  •  •  •  •  • 


instead  of 


i*  •  •  •• 
►  •  •  •  •  • 


and 


instead  of 


•  •  •  •  •• 

. .  • .  .  • 

. .  ••  . .  , 


You  may  use  short-form  words  as  whole  proper  names,  but  not  as  parts  of 
proper  names.  For  example:  Bill  Friend’s  :i  •*  :•  i:  :T  house;  Tom  Goodye 


•  •  •  • 
•  •  •  i 


•  •  ••  •  • 
•  •  •  •  •  • 

•  •  ••  •  • 


not  Tom  Gdye 


•  •  •  •  •  •  •  • 

.  .  .  .  ••  .  .  , 


Short-form  words  may  be  used  for  whole  or  parts  of  common  words  used  in  a 
title.  For  example:  The  Purloined  Letter 


.  .  • .  . .  ••  • . 

•  •  •  •  ••  •  •  •  • 


•  • 
•  • 
•  • 


•  • 

•  •  • 


50 


Caution:  Do  not  divide  short-form  words  between  lines.  Divisions  may  be 
made  between  a  short-form  word  and  any  syllable  additions.  For  example:  correct 
division  I;  !• ;; 


•  •  ••  •  • 


•  • 


undcld\  incorrect  division:  •;;; 


!•  chn. 


Drill  Three-B-1 

Transcribe  the  following  words  following  the  rules. 

afterwards  afternoons  hereafter 

unnecessary  unfriendly  unpaid 

receiver  greater  quickly 

immediately  Brailled  befriended 

blinded  blindfold  unlettered 

letters  littler  belittle  belittled 

repaid  unsaid  today’s  weather 

conceived  its  perceived 

perceivable  unnecessary 

unnecessarily  mustang  such-and-such 

firstly  o’clock  thyself  themselves 

children’s  blinds  rejoiced 

conceivable  mustn’t  wouldn’t 

goodly  Goodyear  besides 


Drill  Three-B-2 

Complete  the  following  sentences,  using  the  short-form  words  when  appropriate. 

1 .  Blind  people  can  find  friends,  and  together  they  can  change  what  it  means  to 
be  blind. 
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2.  Braille  is  the  greatest  and  serves  the  immediate  needs  of  blind  people  in 
almost  every  conceivable  way. 

3.  Will’s  first  date  couldn’t  have  been  in  the  afternoon,  but  he  always  forgot 
today’s  date  and  became  altogether  confused  about  the  status  of  their 
friendship. 

4.  Neither  Bill  nor  Sam  would  go  across  the  street  because  the  immediate  family 
was  against  it. 

5.  Although  tomorrow  almost  always  faded  from  memory,  tonight  wouldn’t  be 
so  great  either. 

6.  Her  children  have  again  fought  against  authority;  but  by  five  o’clock,  mom 
and  dad  will  be  quick  to  restore  order  according  to  their  terms. 

7.  We  already  declared  our  intent  to  befriend  Mary  so  that  she  would  feel  better 
about  herself. 

8.  The  dog  hurt  itself  with  its  unnecessarily  foolish  desire  to  chase  almost  every 
car  on  the  road,  and  it  also  hurt  almost  every  other  dog  that  was  not  quick 
enough  to  escape. 

9.  Either  you  or  I  will  Braille  the  assignment  according  to  the  blinded  veteran’s 
request. 

10.  The  wide  receiver  couldn’t  catch  any  passes  in  the  afternoon  game  and 
afterwards  punished  himself  by  refusing  to  be  paid. 

1 1 .  Rejoicing  over  today’s  great  news,  Bill’s  girlfriend  immediately  called  her 
home. 

1 2.  Because  the  unlettered  lout  belittled  our  friend,  we  organized  ourselves  against 
him  and  repaid  the  little  bully  before  we  could  stop  ourselves. 

13.  We  Brailled  your  test,  but  you  will  need  to  take  it  yourself. 
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14.  In  spite  of  themselves,  they  worked  together  to  build  a  greater  society 
although  it  was  difficult  at  first. 

15.  Perhaps  we  could  find  a  great  person  to  lead  us  immediately,  for  we  must 
improve  our  children’s  future. 


Section  Three-C:  The  Part-form  Words 

CODE:  X,  34,  35,  38  and  XI,  37,  38  NLS:  3.3,  3.4 


:I  (dots  1-2-3-4-6) 

and 

::  (dots  1-2-3-5-6) 

of 

::  (dots  1-2-3-4-5-6) 

for 

::  (dots  2-3-4-5-6) 

with 

:*  (dots  2-3-4-6) 

the 

These  signs  may  be  used  as  whole  words  and  as  parts  of  words  and  may  be 
used  anywhere  in  a  word.  For  example,  Andrew ,  forget ,  roof  sand ,  brother , 
withdraw.  When  used  as  whole  words,  these  part-form  words  may  be  placed  next 
to  each  other  without  a  space.  Included  in  this  pairing  without  spacing  is  the  article 
a.  For  example:  We  want  candy  and  a  coke.  He  is  a  friend  of  the  mayor. 


As  many  as  four  of  these  signs  may  be  used  against  each  other.  For  example: 
The  National  Federation  of  the  Blind  is  an  organization  of  and  for  the  blind. 

Caution:  Do  not  become  overly  zealous  with  these  part-form  words  and  start 
placing  them  against  any  word.  They  can  only  be  placed  against  each  other  and  not 
against  any  other  word.  Here  is  an  example  of  an  incorrect  use  of  this  rule: 

V  r  •:  •:  Joe  andRalph  walked  out  thedoor. 


•  •  •  * 
•  •  • « 
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Drill  Three-C-1 

Transcribe  the  following  words.  See  the  answer  sheet  in  the  back  of  this  manual. 

quicksand  forlorn  reform  withstand 

dandy  wither  forthwith  brother 

thermometer  office  therapy  soft 

goof  theatre  scoffed  withhold 

notwithstanding  breathe  often 

withdraw  forty  fork  Thessaly 

Forrest  Randy  abandon  dandelion 

roofing  sandals  offense 


Drill  Three-C-2 

Complete  the  following  sentences,  using  the  appropriate  signs  and  spacing. 

1 .  Sandy  and  Forrest  walked  to  town  with  a  friend  of  mine. 

2.  Our  greatest  thrill  was  marching  with  the  band  and  winning  the  game. 

3.  We  talked  together  for  a  while;  then,  we  randomly  visited  with  a  number  of 
people. 

4.  The  roofer  couldn’t  find  any  leaks  in  the  roof,  but  he  asked  for  a  great  amount 
of  money  for  his  time,  so  we  paid  him. 

5.  Andrew  Witherspoon  was  almost  forty,  and  with  the  passing  of  time,  he 
withdrew  more  from  life. 

6.  Katherine  visited  Athens  and  the  great  ruins  of  Greece  with  a  good  many  of  her 
office  workers. 

7.  My  brother  and  I  shouldn’t  have  any  trouble  withstanding  the  pressure  of  a 
formal  invitation  to  attend  the  forthcoming  office  party. 
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8.  I  studied  Braille  with  a  little  book  of  signs  for  almost  four  hours. 

9.  The  wizard  foretold  the  offenses  of  the  wicked  prophet  with  a  crystal  and  a 
forked  stick. 

10. Thelma  brewed  coffee  for  the  entire  group,  and  with  a  few  of  the  members,  she 
will  make  coffee  tonight. 


Section  Three-D:  More  Part- Word  Contractions 
and  Word  Signs 

CODE:  X,  34;  XI,  36;  XII,  38  NLS:  Lesson  4 


■:  (1-6) 

ch  child 

•:  (1 -4-5-6) 

th  this 

;•  (3-4) 

st  still 

(1-5-6) 

wh  which 

"  (1-4-6) 

sh  shall 

::  (1 -2-5-6) 

ou  out 

The  contractions  for  ch ,  st ,  sh,  th ,  wh,  and  ou  may  be  used  anywhere  in  a  word. 
Remember  when  a  choice  between  two  signs  is  necessary,  as  in  the  word  brother , 
which  should  you  choose — the  th  or  the!  Always  choose  the  sign  that  provides  the 
most  letters  for  one  cell;  hence,  the  sign  for  the  :!  provides  three  letters  for  one 
cell  as  opposed  to  the  th  r:  contraction  providing  only  two  letters  for  the  cell. 
The  word  is  correctly  written  :!  :• . 

If  two  words  are  combined  to  make  a  single  word  such  as  rathole,  one  cannot 
use  the  th  sign  to  link  together  these  two  separate  words  combined  to  form 

a  whole  word.  Also  an  extremely  important  rule  to  remember  is  that  you  cannot 
link  together  a  prefix  or  suffix  with  a  root  word.  For  example,  you  cannot  use  the 
sh  sign  :!  in  the  word  mishap  or  the  st  sign  i:  in  the  word  mistake  because  in 
these  particular  words,  the  mis-  is  a  prefix.  You  might  need  to  consult  a  dictionary 
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when  in  doubt  about  a  word  having  a  prefix  or  suffix  containing  one  of  these 
contractions. 


Remember  also  that  these  contractions  can  stand  alone  as  whole  words:  r; 
child;  ;•  still;  r:  this;  •:  out;  r:  which;  r!  shall. 

As  with  the  alphabetic  word  signs,  you  cannot  add  letters  to  these  signs  when 
they  stand  for  whole  words.  For  example,  you  cannot  write  shallow  as  ?!r* 
because  of  the  obvious  confusion  with  another  word.  You  cannot  write  Juliet 
Childs  as  Juliet  :i Ti  :T  ox  thistle  as  Tr .  However,  with  the  signs  ch  and 

sh  r. ,  you  can  add  letters  if  you  have  an  apostrophe  or  hyphen.  For  example,  you 
can  write  the  child's  toy  as  :!  :r  ::  !•  I:  or  you  can  write  still-life  as  ;r  i; 
::  •* rr.  However,  you  cannot  add  letters  to  other  uncommon  contractions  such  as 
this'll  as 


Caution:  Remember  the  rule  about  using  the  sign  that  gives  you  the  most  letters 
for  one  cell  when  using  these  contractions.  Many  beginning  students  in  Braille 
forget  to  use  the  the  sign  :!  and  often  opt  for  the  th  sign  r:  instead  which  is  an 
error. 


The  st  sign  may  be  capitalized  and  used  as  the  abbreviations  for  saint  and 
street.  Remember  to  follow  these  abbreviations  with  a  period  as  in  print.  Example: 
St.  Augustine  and  Main  St. 


Drill  Three-D-1 

Transcribe  the  following  words  using  the  signs  above  and  paying  close  attention  to 
rules.  See  Answers  in  the  back  of  this  manual  for  correct  usage. 

rich  withstand  stupid  mistook 
misty  shrewd  thistle  path  whole 
worthwhile  child’s  childlike 
strumpet  pastime  misshapen 
masthead  austere  outdoors  without 
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out-of-doors  wheel  sawhorse 
whistle  thrust  stills  marshalled 
mushy  church  thrill  mishandle 
Beale  St.  1st  firsthand  shout 
mouth  outnumber  whetstone 
southland  chronic  mystify  ache 
thrash  St.  Augustine 
Childe  Roland  squelch  chrome 
crystal 


Drill  Three-D-2 

Transcribe  the  following  sentences,  using  the  proper  signs.  See  Answers  for  correct 

usage. 

1.  We  still  cherish  the  child’s  first  Christmas  because  Stella  was  our  first-born 
child. 

2.  The  shallow  water  was  almost  mistaken  for  a  deep  pool. 

3.  St.  Nicholas  whirled  over  the  rooftops  with  a  shrill  chuckle  while  the  children 
battled  against  sleep. 

4.  “I  can  do  all  things  through  Christ  which  strengtheneth  me.” 

5.  The  masthead  of  the  ship  was  shattered  in  the  violent  storm. 

6.  We  also  lived  on  State  St.  with  the  Childress  family  and  a  great  many  other 
little  children. 

7.  The  theatre  is  located  three  blocks  from  Whittaker’s  third-story  apartment. 

8.  This  strap  belongs  to  which  outside  post? 
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9.  Shall  we  go  out  for  dinner  tonight,  or  shall  we  stay  with  the  Strother  family 
and  go  without  dinner? 

10.  I  like  mushroom  soup  in  chicken  stew,  but  I  can  live  without  chunks  of  thyme 
in  this  dish. 


Section  Three-E:  The  Contractions  for  ed,  er,  ar,  gh,  ow 


::  (dots  1 -2-4-6) 

ed 

;•  (dots  3-4-5) 

ar 

?!  (dots  2-4-6) 

ow 

•:  (dots  1-2-4-5-6) 

er 

(dots  1  -2-6) 

gh 

These  two-letter  contractions  may  also  be  used  anywhere  in  a  word.  However, 
remember  that  one  cannot  link  together  a  prefix  or  suffix  to  a  root  word  using  a 
contraction;  therefore,  in  a  word  like  reduce,  the  re-  is  a  prefix  and  duce  is  a  root 
word,  and  the  ed  sign  ?!  cannot  be  used.  Likewise,  in  the  word  freedom ,  dom  is 
a  suffix,  and  free  is  a  root  word;  therefore,  the  ed  sign  ?!  cannot  be  used. 
Remember  that  it  has  nothing  to  do  with  the  pronunciation  or  the  syllabification;  it 
has  to  do  with  whether  the  word  has  a  prefix  and  a  root  word;  therefore,  in  the 
word  medallion ,  the  ed  sign  ?!  can  be  used.  IT  -I  T: ::  •:  •?  !•  Ir  In  contrast,  the  ed 
sign  ?!  may  not  be  used  in  the  word  seduce.  The  ?!  may  be  used  to  represent 
the  name  Ed  :;?!;  the  ?:  can  be  used  for  the  non-verbalization  er  as  in  the 
sentence,  “I  er  would  like  to  say  er  that  I  am  er  happy  to  be  here”  ?r  ?:  ?:  ?? 

::  :?  ?:  :?  :;?:  ::::  ?:  ??  :??::?  :???;s;  and  the  ow  sign  ?: 

can  be  used  for  ow  as  in  the  sentence,  “Ow,  that  really  hurt.”  •• 

•  •  •  •  •-  •#  ••  •• 

•  •  •  •  ••••••  •  • 

•  •  ••  •  •  •  •  •  •  •• 


Caution:  Do  not  use  these  signs  when  two  words  are  linked  to  form  one  word 
as  in  the  following:  tearoom  and  stageroom. 
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Drill  Three-E-1 


Transcribe  the  following  words,  using  the  proper  signs. 

edit  error  edition  redolent 

merger  needed  heart  deer  freed 

ghost  sigh  dearth  smart  stardom 

garish  cherished  showered  owner 

chowder  stowed  raghead  hearth 

seducer  redder  followed  eradicate 

merrier  breeder  seeded  anther 

shocked  mysterious  derided 

crouched  freedom  sedated  sedentary 

shouted  smeared  sheer  bathed 

lather  bothered  crowed  lighter 

weight  sleigh  ghetto  starch 

perched  chanticleer  mister 

stagehand  stiller  Childers 

gather  redundant  editor  wheedle 

whiter  downer  sow  Ned  hero 

clownish  height  neighbor  other 

doer  boredom 


Drill  Three-E-2 

Transcribe  the  following  sentences,  using  the  proper  signs.  See  Answers  at  the  end 
of  this  manual. 

1 .  Terry  Clark  is  very  elated  about  her  marriage. 

2.  I  wish  that  you  would  reduce  the  number  of  players  on  the  roster. 
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3.  I  still  wonder  what  happened  to  Buster  Mathis. 

4.  The  crowd  wheeled  and  stared  at  the  unfriendly  person  on  the  staircase. 

5.  Arnold  lived  near  the  ghetto  in  a  rundown  shack. 

6.  Her  errands  always  seemed  to  take  longer  than  they  should. 

7.  How  would  you  like  to  see  our  new  edition  of  the  book? 

8.  Hugh  Downs  is  a  retired  broadcaster  and  a  servant  of  the  people. 

9.  The  ghastly  murder  shocked  the  neighborhood  and  provided  the  police  with  a 
better  way  to  warn  the  ghetto  dwellers  about  the  dangers  around  them. 

10.  Marilyn  crowded  into  a  small  car  with  her  friends  and  drove  to  a  large  market 
near  her  hometown. 


Section  Three-F:  ing  (3-4-6)  and  ble  (3-4-5-6) 
CODE:  XII,  38  NLS:  Lesson  5,  7. 2i 


These  two  signs  can  only  be  used  in  the  middle  or  end  of  a  word — never  at  the 
beginning  of  a  word.  For  example,  you  cannot  write  the  word  bled  as  •?  since 
it  will  look  like  the  number  four  and  cause  confusion.  Words  like  ingot  begin  with 
the  in  ;•  rather  than  the  ing  sign  ;!  since  it  would  look  too  much  like  a  capital 


Caution:  The  ing  may  not  always  be  used  in  the  middle  or  end  of  a  word  if  it  is 
strongly  syllabified  between  the  n  and  the  g  as  in  the  word  nightingale ;  however,  it 
may  be  used  in  the  word  ginger.  Be  careful  to  pay  attention  to  the  ble  sign 
when  it  appears  in  words  like  troubled  :•  :•  •: •  and  problem  F  :•  !• !*  since  it 
can  sometimes  appear  to  be  hidden  in  these  kinds  of  words. 


Caution:  Be  sure  to  use  the  ble  sign  in  words  such  as  bubbled 
troubled  :•  :•  •: r: ,  and  trembled  :•  :•  Tr  !r •? .  Many  beginning  students 


•  •  •  •  •  •  •• 

.  .  • .  .  •  .  • 

•  •  •  •  ••  •  •  . 
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mistakenly  use  the  ed  sign  •!.  Remember  always  to  use  the  sign  that  gives  you 
the  most  letters  for  one  cell. 


Drill  Three-F-1 

Transcribe  the  following  words  using  the  correct  signs.  See  Answers. 

lightning  ingenue  tablet  linger 

linguistics  flowering  problematic 

bubbled  bubbling  rubble  stumbled 

string  stirring  bleeding  scrabble 

nightingale  ginger  clinging 

troubling  scrambled  rumbling 

Drew  Bledsoe  doubled  carving 

stowing  showering  editing  edible 

incredible  sharing  reducing 

Ingrid  Bergman  Inger  Stevens 

whistling  wobble  marbling  tremble 

fallible  ingenious  mingle  shingle 

trembling  gingham  Bing  Crosby 

doing  going  blemish  horrible 

finger  stringing 


Drill  Three-F-2 

Transcribe  the  following  sentences  using  the  correct  signs.  See  answers. 

1.  Bing  Crosby  and  Ginger  Rogers  are  great  stars  and  wonderful  entertainers. 
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2.  The  blemishes  on  her  face  caused  her  to  linger  in  the  restroom  until  it  became 
dark  outside. 

3.  Troubled  with  poor  singing,  the  producer  of  the  show  couldn’t  find  a  single 
person  who  could  carry  a  tune  in  a  basket. 

4.  The  ingenious  scientist  mingled  chemicals  that  resulted  in  a  new  trouble-free 
cure  for  shingles. 

5.  Clinging  to  a  tiny  comer  of  the  roof,  the  bricklayer  almost  crumbled  the 
freshly  poured  masonry. 

6.  The  quarterback  fumbled  on  the  three-yard  line,  which  spelled  nothing  but 
trouble  for  the  team. 

7.  Bubbling  with  enthusiasm,  the  singer  thrilled  the  crowd  with  her  latest  blend 
of  harmony. 

8.  Inger  Bledsoe  cmmbled  in  agony  when  her  husband  fumbled  in  the  fourth 
quarter. 

9.  Able  and  willing,  the  dashing  man  assisted  the  darling  child  across  the  busy 
thoroughfare. 

10.  The  tablet  was  left  beside  the  man  standing  near  the  marble  bench. 

1 1 .  Humble  in  victory,  the  bleeding  boxer  patted  his  opponent  on  the  back  after 
the  match. 

12.  The  crumbling  wall  made  the  crowd  cringe  in  fear. 
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Section  Three-G:  ea  and  Double-Letter  Signs 
CODE:  XIII,  42 


•:  (2) 

ea 

•:  (2-5-6) 

dd 

::  (2-3) 

bb 

:•  (2-3-5) 

ff 

"  (2-5) 

cc 

::  (2-3 -5 -6) 

gg 

The  ea  and  the  double-letter  signs  may  only  be  used  between  letters  of  a 
word — never  at  the  beginning  of  a  word  or  at  the  end  of  a  word.  These  signs  are 
the  lowest  of  choices  for  signs.  In  other  words,  if  you  have  a  choice  of  another 
sign,  you  always  use  the  other  sign  rather  than  the  double-letter  signs  and  the  ea. 
For  example,  in  the  words  dear  or  hear ,  you  have  a  decision  to  make.  Do  you  use 
the  sign  for  the  ea  v.  or  the  ar  ;•?  You  always  choose  the  ar  sign  ;•  . 
Furthermore,  in  a  word  like  coffee ,  you  have  a  choice  between  the  sign  for  of  :: 
or  the  sign  for  ff  likewise,  you  should  always  choose  the  of  sign  ::  since  the 

double-letter  signs  and  the  ea  are  the  lowest  of  choices. 


Caution:  Remember  the  rule  about  linking  a  prefix  and  a  root  word.  You 
cannot  use  a  sign  to  link  a  prefix  or  suffix  to  a  root  word.  So  when  using  the  ea 
sign,  you  must  be  wary  since  so  many  prefixes  precede  this  sign,  as  in  the  word 
react.  In  this  case,  the  re-  is  a  prefix  and  the  root  word  is  act: ;  therefore,  you 
cannot  use  the  ea  sign  Remember  that  it  has  nothing  to  do  with  the 

pronunciation  or  the  syllabification.  For  example,  you  can  use  the  ea  in  words  like 
create  Y:  :•  •:  :•  r?  and  Minneapolis  :i IT  •?  !•  •:  Y  !• ::  •* but  not  readjust 


Caution:  In  compound  words  such  as  teacup  and  seascape ,  the  ea  sign  •• 
may  be  used  even  though  it  is  at  the  end  of  the  whole  word  tea.  When  tea  exists 
alone  as  a  word,  the  ea  sign  •:  may  not  be  used.  Conversely,  the  ea  sign  •: 
may  not  be  used  in  a  word  like  southeastern ,  nor  may  it  be  used  in  the  word 
eastern. 


63 


Drill  Three-G-1 

Transcribe  the  following  words,  using  the  examples  and  rules  above.  See  Answers. 

meddle  toffee  meat  earth  tease 
saccharine  bubble  rubber  tobacco 
stuffy  reddened  wedding 
northeastern  seashore  please 
shearing  fear  dearth  giggle 
ragged  raccoon  stucco  realize 
readable  mead  sea  area  areas 
tears  wearing  rabbit  rubble 
ruffle  office  teagarden  fleabag 
fleas  flabbergasted  realign 
creating  dreaming  baccalaureate 
staggered  stealthy  Seattle 
season  eating  near  added 
jabbering  rabble  chubby 
muffin  stuff  Billy  Budd  madder 
zealot  hearing  buffalo 


Drill  Three-G-2 

Transcribe  the  following  sentences,  using  the  examples  and  rules  above. 

1 .  Hugging  and  kissing  his  family,  the  tears  ran  down  the  soldier’s  face  as  he 
returned  from  the  war. 

2.  It  was  a  good  deal  for  the  Buffalo  Bills  when  they  signed  Bubba  Bean. 

3.  Bobby  Teagarden  was  a  singer  at  a  coffee  house  in  Seattle. 

4.  Tobacco  is  not  good  for  your  health. 
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5.  Daddy  had  an  immediate  need  for  bubble  gum,  so  he  sent  Debbie  to  the  store. 

6.  Peggy  Rabb  lived  in  northeastern  Iowa  near  a  large  stubble  field. 

7.  Stubby  Kaye  was  robbed  by  a  man  dressed  in  a  raccoon  coat. 

8.  Her  heart  nearly  burst  from  grief  after  learning  that  her  daughter  was  giggling 
in  church. 

9.  Limeade  is  a  great  drink  when  you  are  suddenly  thirsty. 

10.  The  teacup  was  acceptable  even  though  the  tea  was  sweetened  with 
saccharine. 


Section  Three-H:  The  Whole-Word,  Low  Signs 
CODE:  XIII,  39  NLS:  6.2 


«;  (2-3) 

be 

(2-3-6) 

his 

«  (2-6) 

enough 

;•  (3-5) 

in 

::  (2-3-5-6) 

were 

(3-5-6) 

was 

These  words  are  simply  individual  letters  that  appear  in  the  bottom  of  the  cell 
and  stand  for  whole  words  when  used  alone. 


As  with  the  alphabetic  word  signs,  other  letters  may  not  be  added  to  them  to 
make  other  words.  For  example,  you  cannot  write  wasn't  as  ::  !• The  word 
wasn't  must  be  spelled  out  as  •: :r  !• ;!  Likewise,  the  word  history  may  not  be 
written  as  :•  !•  :• !:;  it  must  be  written  ?•  ?! 


•  •  ••  •  • 
»•  • •  •• • 


Whole-word,  low  signs  may  not  be  used  against  any  mark  of  punctuation.  If 
any  of  these  low  signs  comes  against  a  mark  of  punctuation,  it  must  be  spelled  out. 
For  example,  I  have  had  enough.  It  may  not  be  written  ii  •!  ??  ::  ??  •;  •: 
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The  whole-word,  low  signs  may  be  used  against  the  composition  sign  for  the 
capital.  For  example,  Enough  of  us  are  here  to  start  the  meeting.  However,  if  any 
other  mark  of  punctuation  appears  before  the  capital  sign,  the  whole-word,  low 
sign  may  not  be  used  and  must  be  spelled  out.  For  example,  Bill  said ,  “ Enough 
people  are  at  the  meeting  for  us  to  begin” 


Drill  Three-H-1 

Complete  the  following  sentences,  using  the  appropriate  signs  and  using  the  proper 
rules.  See  answers. 

1 .  We  were  all  glad  to  hear  of  his  success. 

2.  We  have  enough,  but  we  could  always  use  more. 

3.  His  adding  machine  was  always  broken  after  we  used  it. 

4.  In  the  first  place,  Jean  was  not  allowed  to  see  his  history  notes. 

5.  Bill  asked,  “Was  Buffy  always  late  for  her  wedding  or  was  she  just  nervous 
about  having  so  much  to  do?” 

6.  We  weren’t  satisfied  with  his  answers,  so  we  were  ready  to  throw  in  the  towel. 

7.  I  will  be  brief  in  my  eagerness  to  explain  this  problem. 

8.  Be  sure  that  you  are  not  stuffing  the  wrong  envelopes  for  his  campaign. 

9.  Pat  said,  “His  in-laws,  his  mother-in-law  and  would-be  uncles,  are  very  eager 
to  please  him.” 

10.  Reggie  was  eager  to  see  his  sister  graduate  from  school. 
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Section  Three-I:  en  (2-6)  and  in  (3-5) 
CODE:  XII,  38 


The  en  and  in  may  also  be  used  anywhere  in  a  word.  For  example,  men ,  glmt, 
^English,  mgot,  tin,  and  sent 

Caution:  The  en  may  not  always  be  used  in  a  word  if  it  is  in  a  word  that  has  a 
prefix  and  root  word  as  in  the  word  enormous  or  enumerate.  Remember:  Always 
choose  the  sign  that  gives  you  the  most  letters  for  one  cell  when  appropriate.  The 
low  e  \  or  dots  2-6  may  not  be  used  as  the  whole  word  en  as  in  en  route  since  dots 
2-6  alone  stand  for  enough. 


Drill  Three-I-1 

Transcribe  the  following  words.  See  Answers. 

mint  Ghent  enslave  maddening 
intoxicate  nightingale  flinched 
stench  ingenuous  incredible 
in-between  thin  begin  independent 
tennis  Cronin  enunciate  ending 
Indian  flintstone  tiny  splendid 
assassinate  nominate  denizen 
denude  renumber  brother-in-law 
insecure  insulin  caffeine  cocaine 
Michael  Caine  brainstorm  twining 
shrine  insular 
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Section  Three-J :  be  (2-3),  com  (3-6),  con  (2-5),  dis  (2-5-6) 
CODE:  XIII,  43  and  44 


The  low  b  ::  or  dots  2-3  stands  for  be  at  the  beginning  of  a  word  only.  The 
mid  c  ••  or  dots  2-5  stands  for  con  at  the  beginning  of  a  word  only.  The  low  c 
;;  or  dots  3-6  stands  for  com  at  the  beginning  of  a  word  only.  The  low  d  •:  or 
dots  2-5-6  stands  for  dis  at  the  beginning  of  a  word  only.  The  signs  for  be  :! ,  con 
r,  and  dis  ?:  may  only  be  used  in  words  that  have  two  or  more  syllables; 
therefore,  they  cannot  be  used  in  words  such  as  bet ,  cone ,  dish,  beg ,  con ,  or  disc. 
Additionally,  the  be,  con ,  and  dis  signs  must  be  whole  syllables  before  they  can  be 
used  in  words  with  more  than  one  syllable;  therefore,  the  low  b  ::  may  not  be 
used  in  the  word  better  even  though  it  has  two  syllables  because  the  first  syllable  is 
bet,  not  be. 


The  signs  for  be,  con,  and  dis  may  be  used  after  a  hyphen  in  words  such  as  air- 


conditioned 

distinguished 


•  •  • . ••  •« 

» •  ••  ••  ••  •  •  •  • 

••  ••  ••  . 


•  •  •• 
•  •  •  • 


well-behaved 


•  •  ••  ••  • . •  •#  ••  ••  ••  ••  ••  rrn  •  -■•t  it  l 

r: :? :: ;;  r: :? ;;  •? ;;  •: The  com  sign  unlike  the  be 


and  well- 
and 


con  r.  and  dis  •:  signs,  may  be  used  in  one-syllable  words  such  as  comb  ;;  •: 
and  come  ;; r?;  however,  it  may  not  be  used  after  a  hyphen  in  a  word  such  as  well- 
commended  since  this  construction  would  look  like  the  dash. 


•  •  •  •  •  • 
•  •  •  •  •  • 


. .  . .  •• 

»••••* 


»•  •• 
•  •  •  • 


Many  novice  Braille  students  forget  the  rules  and  write  words  such  as 
recompense  using  the  com  sign,  but  remember  that  these  signs  can  only  be  used  at 
the  beginning  of  a  word. 


Drill  Three-J-1: 

Transcribe  the  following  words.  See  answers, 
compensate  discharge  disturbed 
comely  Congo  believe  beggar 
disk  comb  Ben  beautiful 
Beatrice  ill-conceived 


68 


self-disciplined  better  conceal 
disease  convex  coned  conned 
disaster  connected  beach  commerce 
consistent  inconceivable  distorted 
beagle  recommend  beatific 
disbelieve  compel  condone  combo 
beast  disseminate  description 
consul  comedy  beforehand  besmirch 
beekeeper  communist  conjugate 
comma  dissimilar  beaming  beer 
Chuck  Berry  Quentin  Compson 
beleaguered 


Section  Three-K:  Special  Whole-Word,  Low  Signs 
CODE:  XIII,  40  and  41 


:•  (2-3-5) 

to 

;•  :•  (3-5,  2-3-5) 

into 

(3-5-6) 

by 

These  special  whole-word,  low  signs  cannot  stand  alone;  they  must  be  adjacent 
and  contiguous  to  the  word  that  follows  them  as  if  they  are  part  of  that  word. 
Remember  that  these  are  “whole”  words  and  not  parts  of  words,  but  they  must 
touch  the  word  that  comes  after  them  in  order  to  be  used.  For  example  to  the  is 
written  :• :!  with  dots  2-3-5  in  one  cell  and  dots  2-3 -4-6  in  the  very  next  cell  with 
no  space  between  the  two  words. 
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These  low  signs  may  be  used  against  composition  signs,  such  as  the  capital  and 
number  sign.  However,  they  may  not  be  used  against  any  other  mark  of 
punctuation,  such  as  an  opening  quotation  mark.  For  example,  But  you  said  I 
should  give  this  to  “your  good  friend ”!  In  this  sentence,  the  word  to  must  be 
spelled  out  with  a  space  between  the  to  and  the  open  quotation  mark.  !:  v  !? 
•:  :*  rr  r: :r  ::  :r  ;r  ?? :?  ?: :? :r  In  contrast,  in  the  sentence,  But 

you  said  I  should  give  this  to  your  good  friend,  the  low  f  must  be  placed  against  the 


•  •  •  •  •  • 
•  •  •  •  •  • 

•  •  •  •  •• 


•  •  ••  • • 
••  • •  •• 
•  •  ••  •  • 


•  •  •• 
•  •  •  • 


•  •  •  •  •  • 
•  •  ••  •• 


letter  y  in  the  word  your.  I:  :!??  ?!  :•'! 

To  repeat,  the  whole-word,  low  signs  for  to,  into,  and  hy  may  also  be  used  against 
composition  signs,  such  as  the  capital  sign;  the  letter  sign;  the  italic  sign;  and  the 
number  sign.  For  example,  Tom  walked  by  98  stores.  !•  V  ?: r: : 

;r  :r  •:  The  low  j  for  by  must  be  placed  against  the  number  sign. 


•  •  •  •  •  •  •  • 

•  •  •  •  •  •  •• 

•  •  ••  •  •  •  • 


Two  whole-word,  low  signs  may  not  be  used  against  each  other.  For  example, 


you  cannot  write,  I  want  to  be  happy  as 


•  •  •  •  ••  •  • 

•  •  •  •  •  •  •• 

•  •  •  •  •  •  •  • 


•  •  ••  •• 


In  this 


sentence,  you  must  use  the  low  f,  but  you  must  spell  out  the  word  be  instead  of 
using  the  low  b  or  dots  2-3.  However,  if  the  low  b  is  part  of  a  word  such  as  begin, 
use  the  low  f  and  the  low  b  against  each  other:  /  want  to  begin  this  story.  :;•! 


•  •  •  •  ••  •  • 

•  •  •  •  •  •  •• 

•  •  •  •  •  •  •  • 


•  •  •  •  •• 

•  •  •  •  •• 

•  •  •  •  •  • 


•  •  •  •  •  •  ••  •  • 

*  •  •  •  ••  •  •  •• 

>  •  •  •  •  •  ••  •  • 


brill  Three-K-1 

Transcribe  the  following  sentences,  observing  the  rules  for  proper  usage.  See 
Answers. 

1 .  I  went  to  the  store  for  a  can  of  paint. 

2.  “To  be  or  not  to  be,  that  is  the  question.” 

3.  I  would  like  to  see  his  house  when  he  has  finished  renovating  it. 

4.  I  walked  by  his  house,  and  I  wished  to  visit  him  for  a  little  while. 

5.  The  child  walked  into  the  cave  and  was  not  seen  further  by  his  parents. 

6.  I  would  like  to  believe  in  miracles,  but  I  must  be  cynical. 
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7.  The  blind  shall  not  be  dissuaded  by  “critics”  of  their  beliefs. 

8.  Asa  token  of  our  esteem,  we  will  have  to  find  some  way  to  encourage  him. 

9.  I  want  to  thank  all  of  you  for  helping  me  into  the  office. 

10.  To  Mr.  Banks,  I  feel  compelled  to  say,  “Your  colleagues  asked  me  to 
encourage  you  to  come  with  us  to  a  great  football  game.” 


Review  of  Section  Three 


l. 


You  cannot  add  letters  to  alphabetic  word  signs  unless  you  have  a  common 
contraction  or  a  hyphenated,  compound  word,  such  as  can’ t  r: i: ::  or  :*r? 
•:  for  good-will. 


•  • 


2.  When  you  have  a  choice  to  make  between  two  signs,  always  use  the  sign  that 
gives  you  the  most  letters  for  one  cell,  as  in  brother ,  using  the  the  sign  and  not 
the  th  and  er  signs: 

3.  Part-form  words  can  be  placed  together  to  save  space,  and  this  also  includes 

the  article  a;  for  example,  I  want  candy  and  a  coke  with  the  money  I  have.  :: 

•  •  ••  ••  ••  ••  ••  ••  ••  ••  ••  ••  ••  ••  ••  ••  ••  ••  ••  ••  ••  '• 

•  •■*••••  •  •  •  •  •  •  •  •  *•••’•"•  •  •  •  •  •••• 

«••••*••  »*••••  ••  •  •  ••••  •»•••*••  •  •  •  •  •  •  •  • 


4.  The  ea  and  the  double-letter  signs  must  be  used  between  letters  in  a  word,  and 

these  signs  are  the  lowest  of  the  choices.  Thus,  when  writing  coffee,  use  the  of 
Sign.  :!:r 

5.  The  ea  may  not  always  be  used  even  between  letters  in  a  word  if  it  is  in  a  word 
with  a  prefix  or  suffix  and  a  root  word,  as  in  react .  Remember  to  use  the  ar 
sign  ;•  in  all  words  containing  a  choice  between  ea  or  ar  as  in  bear  ?:*•;? 
or  heart  r. ?*  ;•  :•  . 

6.  You  cannot  link  together  prefixes  or  suffixes  to  root  words  with  a  sign,  such  as 
in  the  word  reduce  or  prediction  or  professional  because  in  these  particular 
words,  re,  pre,  and  pro  are  prefixes. 
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7.  You  cannot  use  two  whole-word,  low  signs  against  each  other,  as  in  to  be. 

You  can  use  the  low  f  but  you  must  spell  out  be:  r?  . 

8.  You  cannot  use  any  whole-word,  low  sign  against  any  mark  of  punctuation,  as 
in  I  have  seen  enough.  :i  ••  :r  *•  \  \  •:  ••  •:  Enough  must  be  spelled  out. 
The  whole-word,  low  signs  may  be  used  against  composition  signs  such  as  the 
capital  sign  and  the  number  sign;  however,  if  any  other  mark  of  punctuation 
appears  before  these  composition  signs,  the  whole-word,  low  signs  may  not  be 
used,  and  the  word  has  to  be  spelled  out. 

9.  The  special  whole-word,  low  signs  for  to ,  into ,  and  by  may  not  precede  a  mark 

of  punctuation,  but  they  may  precede  composition  signs,  such  as  the  capital 
sign  or  the  number  sign;  hence,  you  cannot  use  the  low  f  in  the  following 
instance:  We  walked  by  “ millions ”  of  people  today!  r?  r: r: :!  I:  •!  ?•  I: 


•  •  ••  •  • 
•  •  •  •  •• 


10.  One  final  caution:  Remember  that  the  ou  sign  may  only  be  used  alone  as  out 
or  as  part  of  a  hyphenated,  compound  word,  such  as  out-and-out  •:  :i :!  ;i  •: . 
Many  novices  in  Braille  try  to  write  without  by  using  only  the  out  sign,  ::  •: 
and  this  is  incorrect. 


72 


Final-Letter  Contractions 

CODE:  XIV,  45  and  XV,  46  NLS:  8,  9 


Section  Four-A:  The  Dot-Five  Words 


•  •  •• 

•  •  •  • 

day 

•  •  •  • 

•  •  •• 

•  •  •  • 

right 

•  •  •  • 

•  •  •  • 

ever 

•  •  •  • 

*  •  •  • 

•  •  •  • 

some 

•  •  •• 

father 

.  .  .  • 

•  •  •• 

•  •  •  • 

time 

•  •  •• 

here 

•  •  •• 

under 

:? 

know 

. .  .  • 

•  •  •  • 

.  .  .  • 

work 

:*  J- 

lord 

•  •  •• 

•  •  •  • 

•  •  •• 

young 

•  •  •• 

mother 

•  •  •  • 

•  •  •  • 

•  •  •• 

there 

•  •  •• 

•  •  •  • 

name 

•  •  •  • 

•  •  •  • 

where 

•  •  •  • 

one 

*  •  •• 

•  •  •  • 

. .  .  • 

through 

•  •  •• 

part 

•  •  •  • 

•  •  •• 

. .  .  • 

ought 

•  •  •• 

•  •  •• 

question 

. .  .  • 

character 

These  two-cell  signs  stand  for  whole  words  and  require  two  cells  to  make  the 
sign.  For  example,  place  the  dot-five  in  the  first  cell  and  place  the  letter  or 


contraction  in  the  next  cell.  Letters  may  be  added  to  these  two-cell  signs  to  form 
other  words. 


For  the  most  part,  these  signs  cannot  have  letters  added  to  them  unless  they 
sound  like  the  word  the  sign  stands  for.  An  example  of  this  is  as  follows:  You 
cannot  use  the  dot-five  e  ever  in  the  following  words:  severe ,  revere ,  and 

fever  because  in  these  particular  words  the  sound  of  “ever”  is  warped.  This  same 
rule  applies  to  sphere  and  atmosphere  where  you  cannot  use  the  dot-five  h 
for  here  since  the  pronunciation  of  the  word  has  been  altered. 


The  word  acknowledge  is  an  exception.  You  can  use  the  dot-five  k  :•!:  for 
know  in  this  word  even  though  it  does  not  sound  like  “know.” 


The  dot-five  o 


honest 


•  •  • •  •  • 


•*  > 


gone 


for  one  is  tricky.  You  can  use  dot-five  o  in  words  such  as 
[r,  stone  i:  and  bone  ?!  however,  if  the 


•  • 
•  • 


sounds  of  the  o  and  n  are  greatly  stressed  in  separate  syllables,  the  dot-five  o  may 
not  be  used  in  words  such  as  coronet ,  baroness ,  and  Hermione. 


If  the  dot-five  o  is  followed  by  r,  n,  or  d,  the  dot-five  o  must  not  be  used. 
Instead,  the  ed ,  er ,  and  en  are  used  as  in  the  words  abandoned 
telephoned  :•  Tr  i:  rr  :r  ••  !•  !•  •! ,  stoner  ;•  !•  !•  •: ,  component  V.  !• \ :: ,  and  goner 


•  •  •  •  ••  •• 

•  •  •  •  •  •  •• 

•  •  •  •  •  •  •  •  • 


In  the  words  partake ,  partook ,  and  partaken ,  the  dot-five  p  for  part  :•  V  must 
not  be  used  since  par  in  these  words  is  a  prefix,  and  we  cannot  link  a  prefix  or 
suffix  to  a  root  word  with  any  sign.  However,  we  can  use  dot-five  p  in  words  such 


as  particular 


•  ••  • . < 

•  •  • . ••  •  • 


and  particle 


■  •  ••  •  •  •« 

•  •  •  •  •  •  •  • 


Caution:  Do  not  use  the  dot-five  s  for  some  :?:r  in  somersault  or  Somerset 
since  in  these  particular  words,  the  syllable  divides  between  the  som  and  the  er  not 
some. 


One  final  caution:  Remember  that  when  the  spelling  of  the  sign  is  altered,  you 
cannot  use  the  sign  and  must  spell  out  the  word  as  in  naming  and  timing.  Also,  do 
not  add  unnecessary  letters,  as  in  the  word  timed.  Some  novices  use  the  ed  as  the 
ending  when  you  only  need  the  letter  d. 
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Drill  Four-A-1 

Transcribe  the  following  words,  using  the  appropriate  signs.  See  Answers  at  the 
back  of  this  manual. 

adhere  atmosphere  party  named 
stone  spherical  known 
questionnaire  sometimes  bought 
fought  whereas  throughout 
lordly  well-known  characters 
handsome  timed  lonesome  phoned 
Stonehenge  someone  frightened 
Richard  Wright  apartheid 
thunderstorm  Youngstown  workers 
thereafter  hereafter  therein 
wherefore  characteristics  sought 
workmen  fever  never  Gaylord 

smothered  mother-in-law  rights  fatherly  never  mothering  Beverly 

reverend  herein  acknowledge 

surname  honestly  oughtn’t 

therefore  severely  telephoner 

Monday  phoning  yesterday 

blundering  youngster  breakthrough 

thought  daylight  revere  daily 

brought  grandfather  honeymoon 

working 


75 


Drill  Four-A-2 


Complete  the  following  sentences,  using  the  appropriate  signs.  Check  your 

answers. 

1 .  There  go  my  friends  with  some  youngsters  from  Dayton,  Ohio. 

2.  It  is  time  to  go  where  there  isn’t  any  telephone  to  ring. 

3.  The  thunderstorm  scared  the  street  workers,  who  sought  shelter  under  some 
giant  oaks. 

4.  My  landlord  is  younger  than  I  am;  however,  he  isn’t  as  handsome. 

5.  Beverly  Wright  frightened  me  everywhere  I  went  Saturday  night. 

6.  Everyone  tried  to  understand  why  we  made  several  blunders  on  the 
questionnaire. 

7.  Hermione,  in  her  own  characteristic  way,  questioned  our  right  to  telephone 
home,  but  we  never  paid  much  attention  to  her  motherly  attitude. 

8.  We  were  there;  she  was  here;  the  rest — who  knows? 

9.  Lord  Thunderburke  partook  of  several  beverages  at  the  party  and  behaved 
frightfully  for  the  rest  of  the  day. 

10.  The  Everly  Brothers  performed  yesterday  with  some  of  the  tunes  that  made 
them  part  of  the  times  when  I  was  very  young. 

1 1 .  Throughout  the  thunderous  applause,  Everett  Bright  seemed  lonesome  on  the 
huge  stage  even  though  he  is  a  household  name. 
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Section  Four-B:  The  Dot-Four-Five  Words 


•  •  •  • 

•  •  •• 

upon 

•  •  •  • 

•  •  •• 

. .  .  • 

word 

•  •  •  • 

•  •  •  • 

•  •  •• 

these 

•  •  •• 

•  •  •  • 

. .  .  • 

those 

•  •  •  • 

•  •  •  • 

•  •  •  • 

whose 

Like  the  dot-five  words,  the  dot-four-five  words  may  have  letters  added  to 
them  to  form  other  word  derivations.  Likewise,  the  sounds  of  these  words  cannot 
be  warped  as  in  sword ,  where  the  sign  for  word  cannot  be  used,  and  the 

word  must  be  spelled  out. 


Drill  Four-B-1 

Transcribe  the  following  words,  using  the  proper  signs, 
wordy  whereupon  Wordsworth 
DuPont  worded  swordfish  foreword 
password  wording  thereupon 


Drill  Four-B-2 

Transcribe  the  following  sentences,  using  the  proper  signs.  See  Answers  in  the 
back  of  this  manual. 

1 .  These  people  frighten  the  daylights  out  of  me  sometimes  with  words  I  cannot 
understand. 

2.  Everyone  named  him  as  the  wordiest  character  in  Somerset  School. 

3.  Whose  party  did  you  attend  yesterday? 

4.  Those  timely  questions  should  never  frighten  someone  with  your  wherewithal. 
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5.  Once  upon  a  time,  I  thought  it  would  work  out  for  father  and  mother  to  visit 
these  apartments. 

6.  His  thoughtful  words  brought  these  mothers  and  fathers  a  brighter 
understanding  of  what  truly  works  in  a  good  day  school. 

7.  Wordy  letters  sometimes  work  for  young  people  if  they  are  read  without 
questioning  the  motives  of  those  who  wrote  them. 

8.  Whose  landlord  was  so  particular  about  who  partied  with  the  youngsters  from 
Daytona  Beach? 

9.  If  we  adhere  to  those  words,  our  rights  could  be  in  question. 

10.  Those  children  are  great  friends  with  my  mother’s  landlord,  but  these  children 
we  don’t  know  just  arrived  from  somewhere. 


Section  Four-C:  The  Dot-Four-Five-Six  Words 


•  •  •• 

•  •  •  • 

cannot 

•  •  •  • 

•  •  •• 

had 

•  •  •• 

•  •  •  • 

many 

•  •  •  • 

•  •  •  • 

•  •  •  • 

spirit 

•  •  •  • 

•  •  •• 

•  •  •  • 

world 

•  •  •  • 

•  •  •  • 

•  •  •• 

their 

These  words  may  also  have  letters  added  to  them  to  form  other  words.  The  4-5- 
6  h  for  had  may  be  used  in  a  word  as  long  as  it  is  the  whole  syllable  and  not 
part  of  a  syllable;  hence,  it  may  be  used  in  hadn't  however,  it  may  not 

be  used  in  shad.  In  shad ,  the  sh  sign  is  used  instead  When  possible,  the  4- 

5-6  words  are  used  in  a  word  when  a  choice  of  a  prefix  and  root  word  are  in 
question.  One  should  use  the  4-5-6  word  in  this  instance.  For  example,  in  the  word 
dispirited ,  you  would  use  the  spirit  instead  of  the  dis  sign. 


•  •  • « 
•  •  •  • 
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Drill  Four-C-1 


Write  the  following  words  using  the  appropriate  signs. 

worldly  Hadley  School  for  the  Blind 

Germany  hadn’t  worlds  theirs 

spirited  Sir  Galahad  worldwide 

spiriting  spiritual  World  War  II 

spiritualize 


Drill  Four-C-2 

Complete  the  following  sentences,  using  the  appropriate  signs.  See  Answers. 

1 .  The  spiritual  world  had  to  be  beautiful,  but  I  cannot  conceive  of  so  many 
angels  in  their  rightful  place. 

2.  In  Germany  many  youngsters  work  hard  to  have  a  spirit-filled  world. 

3.  These  spiritual  matters  always  frighten  some  of  us. 

4.  The  coach  named  some  of  us  to  host  the  Father-Son  Banquet  and  named  some 
of  the  cheerleaders  to  add  spirit  to  the  party  afterward. 

5.  Their  questions  were  enough  to  spirit  us  all  away. 

6.  I  cannot  understand  who  brought  these  worldly  movies  to  our  spirit-filled 
party  for  Reverend  Malone. 

7.  I  cannot  believe  we  had  so  many  spirits  in  this  world  of  ours. 

8.  If  you  believe  in  the  hereafter,  then  you  must  believe  in  good  and  evil  spirits. 

9.  Once  upon  a  time,  I  had  many  friends  who  had  worldly  understanding — too 
many  of  them  to  name. 
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10.  The  spirit  of  the  fans  had  never  been  equalled  in  the  World  Football  League 
until  today  when  we  beat  the  stuffing  out  of  the  Hadley  burg  Thunderbolts. 

1 1 .  According  to  Honey  Wordsworth,  we  cannot  have  many  handsome  men  in 
Germany  because  they  drink  too  much  beer. 

12.  You  cannot  suppress  the  spirits  of  young  people  with  bright  outlooks  on  the 
world’s  future. 

13.  Their  candidate  was  not  able  to  carry  their  state  nor  win  their  party’s 
nomination. 

1 4.  Reverend  Shadrack  cannot  come  to  their  church  Sunday  because  he  already 
had  prior  commitments  to  a  spirit-filled  church  in  Times  Square. 

15.  Charlotte  Jones  wasn’t  able  to  understand  the  spiritualist  and  had  to  ask  for  her 
money  back. 


Section  Four-D:  Four-Six  Final-Letter  Contractions 


•  •  •• 

.  .  .  • 

ound 

•  •  •  • 

. .  .  • 

ance 

•  •  •• 

.  .  .  • 

•  •  •  • 

sion 

•  •  •  • 

•  •  •  • 

less 

•  •  •  • 

•  •  •• 

•  •  •  • 

ount 

These  final  letter  contractions  may  not  be  used  in  the  beginning  of  a  word  and 
may  not  stand  for  a  whole  word;  they  are  parts  of  words.  They  may  appear  on  the 
line  following  a  hyphen,  as  when  the  line  runs  out,  and  the  word  must  be  divided 
into  syllables.  For  example,  :•  •;  :i 

:!!•  tension. 


80 


Drill  Four-D-1 


Transcribe  the  following  words  using  the  appropriate  signs. 

dancing  glance  mountain  lesson 

heedless  tension  paramount 

fountain  dreamless  perchance 

instance  county  confusion 

commission  clueless  country 

blessed  romance  lesser  dimension 

boundless  boundary  soundless 

unaccountable  rebound  stance 

tirelessly  surmounting  hound 

flounder  groundless  enhance 

merciless  counting  mound 

Sleepless  in  Seattle  glancing 

adhesion  bounteous  lesion 

confession  fatherless  countless 

emulsion  nameless  astounding 

nevertheless  nonetheless 


Section  Four-E:  The  Five-Six  Final-Letter  Contractions 


•  •  •  • 

•  •  •  • 

ence 

•  •  •• 

•  •  •• 

•  •  •  • 

ong 

•  •  •  • 

•  •  •  • 

•  •  •  • 

ful 

•  •  •• 

•  •  •  • 

•  •  •  • 

tion 

.  .  .  • 

•  •  •  • 

•  •  •  • 

ness 

•  •  • 

•  •  •• 

•  •  •  • 

ment 

•  •  •• 

•  •  •  • 

•  •  •• 

ity 

Again,  these  signs  must  be  used  in  the  middle  or  end  of  a  word — never  at  the 
beginning  of  a  word.  Additionally,  they  cannot  be  used  alone  as  a  whole  word. 
Often  novices  use  the  dot-five  words  when  a  choice  needs  to  be  made  between  a 
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two-cell,  whole-word  sign  and  a  final-letter  contraction.  For  example,  in  the  word 
adherence  do  not  use  the  here.  Use  the  er  instead. 


.  _  •• 
•  •  ••  •• 


Drill  Four-E-1 

Transcribe  the  following  words,  using  the  correct  signs. 

Terence  song  belong  apartment 

interference  cemented  clarity 

harmful  university  coherence 

reverence  strong  Tennessee 

stillness  James  Amess 

Eliot  Ness  necessity  fundamental 

Hong  Kong  beautiful  incredulity 

seduction  function  reduction  hence 

hilarity  wrongful  action  quietness 

department  jocularity  emotionless 

greatness  atrocity  creation  among 

gullibility  pronged  carefully  city 

ferment  deity  Pencey  fully 

harness  alacrity  tongue 

tranquility  peaceful  demented 

gruesomeness  sentence  fencer 

fulsome  pingpong  stability  cadence 
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Section  Four-F:  Dot-Six  Final-Letter  Contractions 


•  •  •• 

•  •  •  • 

•  •  •  • 

ation 

•  •  •• 

. .  .  • 

•  •  •• 

ally 

These  signs  may  only  be  used  in  the  middle  or  end  of  a  word — never  at  the 
beginning  of  a  word  and  never  alone  as  a  whole  word. 


Drill  Four-F-1 

Transcribe  the  following  words,  using  the  proper  signs.  See  Answers. 

nomination  rallying 

National  Federation  of  the  Blind 

coronation  foundationless  really 

ally  Sally  Fields  vituperation 

tallied  fermentation  donation 

combination  tally  gradually 

sanitation  govemmentally  nationally 

substantiation  substation  partially 

especially  socially  emotionally 

loyally  elation  problematically 

stations  globally  permutations 


Drill  Four-F-2 

Complete  the  following  sentences,  using  the  appropriate  signs.  See  Answers. 

1 .  Sally  Smothers  had  several  chances  for  treatment  for  her  spiritual  problems; 
however,  her  emotions  canceled  any  opportunity  for  rehabilitation. 
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2.  His  department  in  the  governmental  offices  was  so  peaceful  that  many  workers 
transferred  to  his  section  as  quickly  as  possible. 

3.  Terence  Ingersol  found  a  clearance  sale  for  underwear  and  bought  everything 
that  he  could  rationally  afford  given  the  meager  allowance  from  his  bountiful 
mother. 

4.  New  York  City’s  electricity  substations  were  fundamentally  sound; 
nevertheless,  the  city  fathers  petitioned  city  government  for  the  installation  of 
new  generators  for  the  population. 

5.  Tennessee,  where  Dolly  Parton  makes  her  residence,  is  world-renowned  for  its 
country  music  and  Southern  hospitality. 

6.  Beatrice  Dancel  fought  vehemently  for  her  unquestionable  right  to  vote  in  this 
year’s  election. 

7.  Sally  Stone  especially  liked  the  musically  talented  troupe  from  Germany  who 
sang  beautiful  songs  from  their  motherland. 

8.  Finally  in  remission  for  her  last  cancer  treatment,  Constance  Lesser  was 
greeted  with  great  celebration  when  she  returned  to  her  mountain  home  in  the 
vicinity  of  Stone  Mountain. 

9.  With  forbearance  and  a  quickening  heart,  the  joyful  young  couple  had  much 
anticipation  about  the  forthcoming  birth  of  their  first  child. 

10.  With  a  strong  adherence  to  tradition,  Ben  Strong  found  many  followers  in  the 
conservative  sections  of  Newfoundland. 

1 1 .  Rallying  behind  his  fearless  forces,  Colonel  Flaghart  brought  peace  to  the 
beautiful  country  of  France. 

12.  Tyrone  Konen  was  the  only  one  of  his  family  to  finish  college  although  it  took 
him  seemingly  forever  to  finally  earn  enough  credits  to  receive  his  diploma. 

13.  Sickness  and  disease  raged  throughout  Everest  County,  causing  great  hardship 
and  countless  deaths  among  the  dense  population. 
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14.  The  cremation  of  Father  Terence  Workman  was  sad,  and  all  his  parishioners 
thronged  the  tiny  church  for  the  final  benediction. 

15.  Throughout  his  colorful  career,  the  spiritual  leader,  Daddy  Grace,  traveled  the 
countryside  and  brought  his  audiences  into  a  deeper  spiritual  understanding 
and  greater  reverence  for  eternity. 
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Notes* 


•  •• 


National  Literary  Braille  Competency  Test:  Part  Three 

After  taking  the  slate  writing  and  Braille  writing  portions  of  the 
National  Literary  Braille  Competency  test,  you  will  be  tested  on  your 
ability  to  read  and  identify  Braille  errors.  As  stated  in  the  NLS  Sample 
test,  “This  part  tests  your  ability  to  read  accurately  and  to  identify  Braille 
errors.  It  is  not  necessary  to  identify  the  section  of  the  code  involved  or 
to  indicate  how  to  correct  the  error.  Follow  the  directions  given  in  the 
Braille  copy.  Be  sure  you  mark  carefully  around  the  Braille  errors  only. 

“Scoring:  You  will  start  with  a  score  of  100.  Two  (2)  points  will  be 
deducted  for  each  error  missed.  Two  (2)  points  will  be  deducted  each 
time  you  incorrectly  identify  something  as  an  error.  A  minimum  of  84 
points  is  required  to  pass  this  section.” 

Circle  only  the  words  containing  errors  from  the  Braille  text  below. 

The  Answers  section  in  the  back  of  this  manual  includes  correct 
answers  to  drills. 
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[Note:  This  section  of  the  NLS  test  will  be  in  actual  Braille,  not  in  simulated 
Braille  as  it  is  here.] 
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National  Literary  Braille  Competency  Test:  Part  Four 

This  final  section  of  the  Braille  competency  test  contains  twenty-five  multiple- 
choice  questions.  Indicate  your  answer  by  circling  the  letter  preceding  the  answer. 

Note:  Contractions  used  in  words  are  indicated  by  enclosure  in  parentheses. 

Scoring:  Each  correct  answer  is  worth  four  (4)  points.  A  score  of  84  is 
necessary  to  pass  this  final  section. 

When  you  complete  this  section,  you  will  have  completed  the  National  Literary 
Braille  Competency  Test. 


1)  The  capital  sign,  the  number  sign,  and  the  letter  sign  are  all 

a.  punctuation  marks 

b.  Braille  contractions 

c.  Braille  composition  signs 

d.  all  of  the  above 

2)  The  word  “father”  should  be  written 

a.  fath(er) 

b.  fa(the)r 

c.  dot-five  f 

d.  none  of  the  above 

3)  The  letter  m  stands  for 

a.  mother 

b.  must 

c.  more 

d.  much 
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4)  The  sh  sign  cannot  be  used  in  which  of  the  following? 

a.  mushroom 

b.  mishap 

c.  thrash 

d.  shrink 

5)  The  word  “northeastern”  should  be  written 

a.  nor(th)ea(st)(er)n 

b.  north(ea)(st)(er)n 

c.  nor(the)a(st)(er)n 

d.  northea(st)(er)n 

6)  The  er  sign  should  not  be  used  in  which  of  the  following? 

a.  error 

b.  merry 

c.  eradicate 

d.  shoulder 

7)  Which  of  the  following  pairs  may  not  be  written  together? 

a.  (in)  (the) 

b.  (with)  (a) 

c.  (and)  (with) 

d.  (of)  (the) 

8)  How  many  spaces  should  be  left  between  a  question  mark  and  the  next  word? 

a.  3 

b.  2 

c.  1 

d.  4 
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9)  Dots  2-5-6  stand  for 

a.  period 

b.  dis  contraction  at  beginning  of  a  word 

c.  dd  in  middle  of  a  word 

d.  all  of  the  above 

10)  The  word  “reaction”  should  be  written 

a.  r(ea)c(tion) 

b.  re(act)ion 

c.  (re)act(ion) 

d.  none  of  the  above 

11)  The  word  “commission”  is  written 

a.  commission 

b.  (com)mission 

c.  commis(sion) 

d.  (corn)mis(sion) 

12)  The  word  “abandoned”  should  be  written 

a.  ab(and)oned 

b.  abandoned 

c.  ab(and)on(ed) 

d.  aband(oned) 

13)  The  word  “wither”  should  be  written 

a.  (with)er 

b.  wither 

c.  with(er) 

d.  (with)(er) 
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1 4)  The  word  “disease”  should  be  written 

a.  (dis)ease 

b.  dis(ea)se 

c.  disease 

d.  (dis)(ea)se 

15)  Which  of  the  following  shows  this  phrase  correctly: 

a.  (to)(dis)cov(er) 

b.  (to)discover 

c.  to  (dis)cover 

d.  to  discover 

16)  If  the  hyphenated,  compound  word  “Wal-mart”  is  fully  capitalized 

a.  a  capitalization  sign  is  needed  after  the  hyphen 

b.  a  capitalization  sign  is  not  needed  after  the  hyphen 

c.  a  single  capitalization  sign  is  needed  before  each  letter  of  the  word  after 
the  hyphen 

d.  a  double  capital  sign  should  be  inserted  after  the  hyphen 

17)  The  word  “mother-in-law”  should  be  written 

a.  (mo)(ther)-(in)-law 

b.  mother-in-law 

c.  moth(er)-(in)-law 

d.  (mother) -in-law 

18)  The  of  sign  should  be  used  in  which  of  the  following  words? 

a.  professor 

b.  profuse 

c.  profit 

d.  profound 
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19)  The  word  “befuddle”  should  be  written 

a.  befu(dd)le 

b.  (be)fuddle 

c.  (be)fu(dd)le 

d.  befu(ddle) 

20)  The  dash  is  dots 

a.  3-6 

b.  2-5,  2-5 

c.  2-5 

d.  3-6,  3-6 

21)  The  closing  quotation  mark  is  dots 

a.  3-5-6 

b.  3-4-6 

c.  2-3-5 

d.  2-3-6 


22)  The  word  “inconvenient”  should  be  written 

a.  inconvenient 

b.  (in)conveni(en)t 

c.  inconv(en)i(en)t 

d.  (in)conv(en)i(en)t 

23)  The  word  “fearless”  is  written 

a.  fe(ar)less 

b.  fe(ar)(less) 

c.  fearless 

d.  f(ea)rless 
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24)  Which  of  the  following  is  the  correct  representation  of  the  word  “many”? 

a.  4-5  m 

b.  5  m 

c.  4-6  m 

d.  4-5-6  m 


25)  The  letter-sign  is  dots 

a.  2-3 

b.  2-6 

c.  5-6 

d.  6,3 
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Information  About  the  National  Literary 

Braille  Competency  Test 

The  National  Literary  Braille  Competency  Test  evaluates  general  knowledge  of 
the  Literary  Braille  Code.  It  does  not  cover  specialized  Braille  codes  such  as  codes 
for  music  or  mathematics.  The  test  is  offered  in  both  large  print  and  Braille. 

The  information  in  this  manual  is  based  upon  knowledge  of  the  currently 
available  version  of  the  NLS  test.  Revisions  to  the  test  by  NLS  mean  that  test 
questions  and  sections  may  be  reordered  or  reformatted  in  the  future,  but  the 
knowledge  of  the  Braille  code  needed  for  the  test  as  covered  by  this  manual  will  be 
the  same. 

The  test  is  offered  at  no  cost  to  eligible  applicants.  Persons  wishing  to  take  the 
test  are  responsible  for  arranging  their  own  test  site  and  monitor.  The  monitor  must 
be  approved  in  advance  by  the  Library  of  Congress.  Qualifications  for  test 
monitors  are  available  from  the  National  Library  Service. 

Persons  applying  for  the  test  should  allow  approximately  six  weeks  between 
the  date  of  their  application  and  the  test  date.  Upon  Library  of  Congress  approval, 
materials  are  mailed  to  the  testing  monitor.  The  test  is  graded  at  no  charge  by  the 
Library  of  Congress. 

Upon  successful  completion  of  the  test,  a  Certificate  of  Competency  in  Literary 
Braille  is  awarded  by  the  Library  of  Congress. 

Sample  tests  and  applications  can  be  obtained  by  writing  to: 

National  Library  Service  for  the  Blind  and  Physically  Handicapped 

Braille  Development  Section 

Washington,  DC  20542 
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Resource  List  For  Braille  Books 


American  Action  Fund  for  Blind  Children  and  Adults 
1 8440  Oxnard  Street 
Tarzana,  California  91356 
(818)  343-2022 

Lending  library  for  pre-school  to  high  school;  also  print/Braille  books. 

American  Printing  House  for  the  Blind 
P.O.  Box  6085 
Louisville,  Kentucky  40206 
(800)  223-1839 

Books  for  purchase  for  children;  “On  the  Way  to  Literacy”  print/Braille  series. 

Braille  Institute  of  America 
741  North  Vermont  Avenue 
Los  Angeles,  California  90029-3594 
(213)  663-1111 

Offers  free  magazine  for  children,  Expectations ;  also  sells  books  for  all  ages  (many 
books  are  thermoform  Braille);  print/Braille  books  for  children. 

Braille  International 
3290  SE  Slater  Street 
Stuart,  Florida  34997 
(800)  336-3142 

Fiction  and  nonfiction  books  for  purchase  for  all  ages. 

Christian  Record  Services 
4444  South  52nd  Street 
Lincoln,  Nebraska  685 1 6 
(402)  488-0981 

Lending  library  for  children;  some  print/Braille  books. 
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Jewish  Braille  Institute 
110  East  30th  Street 
New  York,  New  York  10016 
(800)  433-1531 

Lending  library  for  Jewish  materials. 

Library  of  Congress 

National  Library  Service  for  the  Blind  and  Physically  Handicapped 
1291  Taylor  Street  NW 
Washington,  DC  20542 
(800)  424-8567 

Lending  library  for  all  ages;  branches  in  each  state,  generally  in  the  state  capital; 
also  Braille  magazines  for  children. 

Louis  Braille  Center 
320  Dayton  Street 
No.  125 

Edmonds,  Washington  98020-3590 

(206)  776-4042 

Children’s  books  for  purchase. 

Lutheran  Library  for  the  Blind 
1333  South  Kirkwood  Road 
St.  Louis,  Missouri  63122 
(800)  433-3954 

Lending  library  for  spiritual  material;  New  International  Version  of  Bible  in 
Braille. 

National  Braille  Press 
88  St.  Stephen  Street 
Boston,  Massachusetts  02115 
(800)  548-7323 

Books  for  purchase  for  all  ages;  Children’s  Book-of-the-Month  Club;  Braille 
primer  for  parents. 
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Seedlings  Braille  Books  for  Children 
P.O.  Box  51924 
Livonia,  Michigan  48151-5924 
(800)  777-8552 

Books  for  purchase  for  Preschool  to  junior  high;  print/Braille  books  for 
pre-schoolers. 

Xavier  Society  for  the  Blind 
154  East  23rd  Street 
New  York,  New  York  10010 
(800)  637-9193 

Lending  library  for  Catholic  materials. 
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Sources  For  Writing  Materials 

American  Printing  House  for  the  Blind 
P.O.  Box  6085 
Louisville,  Kentucky  40206 
(800)  223-1839 

Slates,  paper,  Teflon  erasers,  and  instructional  materials. 

American  Thermoform  Co. 

2311  Traverse  Avenue 

City  of  Commerce,  California  90040 

(213)  723-9021 

Paper. 

Ann  Morris  Enterprises 
890  Fams  Court 

East  Meadow,  New  York  1 1554-5101 
(800)  454-3175 
Writing  supplies. 

Easier  Ways  Inc. 

2954  Shady  Lane 
Highlands  Ranch,  Colorado  80126 
(303)  290-0987 
Writing  materials. 

Howe  Press 

175  North  Beacon  Street 
Watertown,  Massachusetts  02172 
(617)  924-3490 

Slates,  paper,  Teflon  erasers,  Perkins  Braillers,  and  other  supplies. 
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The  Lighthouse  Inc. 

1 1 1  East  59th  Street 
New  York,  New  York  10022 
(800)  829-0500 
Slates  and  paper. 

National  Federation  of  the  Blind 
Materials  Center 
1 800  Johnson  Street 
Baltimore,  Maryland  21230 
(410)  659-9314 

Slates,  Braille  paper,  and  teaching  manuals. 
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Sources  For  Further  Study 

Teaching  the  Braille  Slate  and  Stylus :  A  Manual  for  Mastery 

Philip  N.  Mangold 

Exceptional  Teaching  Aids 

20102  Woodbine  Avenue 

Castro  Valley,  California  94546 

(800)  549-6999 

Handbook  for  Itinerant  and  Resource  Teachers  of  Blind  and  Visually  Impaired 
Students 

Doris  M.  Willoughby  and  Sharon  L.M.  Duffy 
National  Federation  of  the  Blind 
Materials  Center 
1800  Johnson  Street 
Baltimore,  Maryland  21230 
(410)  659-9314 

Literary  Braille  Refresher  Course  for  Teachers  and  Transcribers 

Constance  Risjord 

National  Braille  Association 

3  Townline  Circle 

Rochester,  New  York  14623 

(716)  427-8260 

The  Slate  Book:  A  Guide  to  the  Slate  and  Stylus 

Jennifer  Dunnam 

3215  Girard  Avenue  South 

Apartment  2 

Minneapolis,  Minnesota  55408 
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National  Association  to  Promote  the  Use  of  Braille 

Betty  Niceley,  President 

3618  Dayton  Avenue 

Louisiville,  Kentucky  40207 

(502)  897-2632 

Braille  Research  Center 
1 800  Johnson  Street 
Baltimore,  Maryland  21230 
(410)  659-9314 

Teaching  the  Braille  Slate  and  Stylus  (video) 

Dr.  Sally  Mangold 
Exceptional  Teaching  Aids 
20102  Woodbine  Avenue 
Castro  Valley,  California  94546 
(800)  549-6999 

National  Library  Service  for  the  Blind  and  Physically  Handicapped 
Braille  Development  Section 
Washington,  DC  20542 
(800)  424-8567 
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ANSWERS 


Review  of  Punctuation  and  Composition  Signs 
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National  Literary  Braille  Competency  Test:  Part  Four 


1)  c.  Braille  composition  signs 

2)  c.  dot-five  f 

3)  c.  more 

4)  b.  mishap 

5)  a.  nor(th)ea(st)(er)n 

6)  c.  eradicate 

7)  a.  (in)  (the) 

8)  c.  1 

9)  d.  all  of  the  above 

10)  d.  none  of  the  above 

11)  d.  (com)mis(sion) 

12)  c.  ab(and)on(ed) 

13)  d.  (with)(er) 


14)  d.  (dis)(ea)se 

15)  a.  (to)(dis)cov(er) 

1 6)  b.  capital  not  needed  after 

hyphen 

17)  d.  (mother)-in-law 

18)  c.  profit 

19)  c.  (be)fu(dd)le 

20)  d.  dots  3-6,  3-6 

21)  a.  dots  3-5-6 

22)  d.  (in)conv(en)i(en)t 

23)  b.  fe(ar)(less) 

24)  d.  4-5-6  m 

25)  c.  dots  5-6 
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About  the  National  Federation  of  the  Blind 


The  National  Federation  of  the  Blind  is  the  largest  organization 
of  the  blind  in  the  United  States.  Interested  sighted  persons  also 
join.  Founded  in  1940,  the  Federation  has  grown  to  include  over 
50,000  members. 

The  Federation  is  organized  in  every  state,  the  District  of 
Columbia,  and  Puerto  Rico.  It  has  local  chapters  in  almost  every 
community  of  any  size.  Where  there  is  no  local  chapter,  there  are 
members  at  large.  Each  year  the  National  Convention  of  the 
Federation  is  attended  by  approximately  2,500  blind  persons—the 
largest  gathering  of  blind  people  in  the  history  of  the  world  and 
growing  each  year. 

The  ultimate  purpose  of  the  National  Federation  of  the  Blind  is 
the  complete  integration  of  the  blind  into  society  on  a  basis  of  equality. 
This  objective  involves  the  removal  of  legal,  economic,  and  social 
discriminations;  the  education  of  the  public  to  new  concepts  concerning 
blindness;  and  the  achievement  by  all  blind  people  of  the  right  to 
exercise  to  the  fullest  their  individual  talents  and  capacities.  It 
means  the  right  of  the  blind  to  work  along  with  their  sighted  neighbors 
in  the  professions,  common  callings,  skilled  trades,  and  regular 
occupations. 

The  real  problem  of  blindness  is  not  the  loss  of  eyesight.  The 
real  problem  is  the  misunderstanding  and  lack  of  information  which 
exist.  If  a  blind  person  has  proper  training  and  opportunity,  blindness 
is  only  a  physical  nuisance. 
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